
The City of Keizer is committed to providing equal access to all public meetings and information per the requirements of the ADA and Oregon 
Revised Statutes (ORS).  The Keizer Civic Center is wheelchair accessible.  If you require any service such as language translation or other 
interpretive services that furthers your inclusivity to participate, please contact the Office of the City Recorder at least 48 business hours 
prior to the meeting by email at bissetm@keizer.org or phone at (503)390-3700 or (503)856-3412.  To provide oral comments via electronic 
means, please contact the City Recorder’s Office no later than 2:00 p.m. on the day of the meeting.  Most regular City Council meetings are 
streamed live through www.KeizerTV.com and cable-cast on Comcast Channel 23 within the Keizer City limits.  Thank you for your interest in 
the City of Keizer. 

 

 
KEIZER PERSONNEL POLICY COMMITTEE 

AGENDA 
Monday, October 9, 2023, 6:00 PM 

Keizer City Council Chambers 
930 Chemawa Road NE 

Keizer, Oregon 
  

1. CALL TO ORDER 

2. APPROVAL OF MINUTES - JULY 24, 2023 

3. DISCUSSION 

 a. Personnel Policy Manual 

 b. City Attorney Recruitment  

4. OTHER BUSINESS/ STAFF LIAISON REPORT  

5. ADJOURN 

 

 
 
“Agenda Management Services are being supported, in whole or in part, by federal award number 21.019 awarded to City 
of Keizer by the U.S. Department of the Treasury.” 
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Agenda Item Action Taken

Approval of Minutes – January 23, 2023 X X X Minutes approved unanimously.  

Personnel Policy Manual – Update 
Status & Next Steps

X X X Human Resources Director DePina shared that the Executive Leadership Team had 
completed the draft Personnel Policy and was in the final stages of review.  Next steps 
would include a review with the Personnel Policy Committee, the City Council, union 
leadership and the employees.  It was suggested that there could be a new resolution 
adopted by the City Council where there would be certain policies that would continue 
to remain under Council approval.  The committee was in favor of the new approach. 
Discussion ensued regarding travel policy and practices. Mayor Clark stated that the 
committee wanted to be deliberate about staying in their lane and involved at a City 
Council level where policy was appropriate.    

City Attorney Recruitment – Review 
of Draft Brochure & Timeline

X X X The draft brochure, timeline, and pictures for the City Attorney recruitment was 
reviewed and amended. It was noted that moving and relocation expense 
reimbursement should be added to the Personnel Policy Manual.  There was consensus 
that the brochure would be amended as discussed and emailed out to the City Council.

Other Business/ Staff Liaison Report X X X Work after Retirement Policy – Ms. DePina reported on the Policy as HB 2296 provided 
for a 10-year extension for PERS retirees.  Policy options and financial impact would be 
discussed at a future City Council meeting.  

Classification & Compensation – An equitable pay analysis had been conducted and was 
in final legal review.  It would be brought to the Personnel Policy Committee.  There had 

Personnel Policy Committee – City Council Chambers – Keizer, Oregon 
Date: July 24, 2023 Time Called to Order: 6:04   p.m. 

Committee Member Present Absent Staff: Present Absent
Cathy Clark Mayor X Machell DePina Human Resources X
Shaney Starr Councilor X Adam Brown City Manager X
Laura Reid Councilor X Melissa Bisset City Recorder X

Kristen Meyers X
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been a classification review related to the Community Center Coordinator and 
Administrative Assistant position. 

Oregon Paid Family Medical Leave Act and Paid Leave Oregon – Benefits would start on 
September 3, 2023.  

The number of requests for Federal Family and Medical Leave Act/ State of Oregon 
Family Leave Act for the quarter was provided.

Ms. DePina shared that there had been conversation concerning the reporting of 457 
contributions as subject salary to PERS.  Staff was waiting on a legal opinion and are 
pursuing an answer from PERS.  

Human Resources Information Systems (HRIS) – The process to find a vendor was still in 
progress.  

Risk Management – Safety Inspections had been conducted, the Safety Committee had 
met and they would be looking at applying for an OSHA safety grant.   

Other Business: None
Next Meeting:  October 9, 2023                  Adjourn: 8:48  p.m. Minutes Approved: 

Page 3 of 3


	1. Call to Order
	2. Approval of Minutes - July 24, 2023
	a. July 2023 Minutes
	MIN_7 24 2023


	3. Discussion
	a. Personnel Policy Manual
	b. City Attorney Recruitment 

	4. Other Business/ Staff Liaison Report 
	5. Adjourn

