
CITYOF KEIZER MiSSION STATEMENT
KEEP CITY GOVERNMENTCOSTS AND SERVICES TO A MIMMUM BYPROVIDING CITY

SERVICES TO THE COMMUNITYINA COORDINATED, EFFICIENTAND LEAST COST FASHION

AGENDA
KEIZER CITY COUNCIL

WORK SESSION
Monday, July 14, 1997

5:00 p.m.
Robert L Simon Council Chambers

Keizer City Hall, Keizer, Oregon 97303

1. CALL TO ORDER

2. ROLL CALL

3. ADMINISTRATIVE ACTION

a. RESOLUTION - Change in ClassiflcationlCompensation Plan for Unrepresented
Employees

4. EXECUTIVE SESSION

a. Pursuant to ORS 192.660(lXh) - Potential Litigation

5. OThER BUSINESS

This time is provided to allow Council members the opportunity to bring matters beforethe
Council which are not on tonight’s agenda.

6. WRITTEN COMMUNICATIONS

To inform the Council of significant written communications and petitions.

7. RECESS TO JOINT MEETING WITh KEIZER PARKS ADVISORY BOARD

1997 Keizer City Parks Tour
Pleasantview Park
Sunset Park
Northview Park
Meadows Park
Willamette Manor Park
Rive?s Edge Park

7. ADJOURN



CITY COUNCIL MEETING:_________________

AGENDA ITEM NUMBER:________

TO: MAYOR KOHO AND CITY COUNCIL MEMBERS

FROM: DIANNE SlJ~K\
PERSONNEI~,~F1CER

THROUGH: JOHN MORQ~’~NOWALLY MULL
CO CITY MA~ERS

SUBJECT: AMENDMENT TO CLASSIFICATION/COMPENSATION PLAN FOR

UNREPRESENTED EMPLOYEES

BACKGROUND:

The City of KeizerandtheKeizerPoliceAssociationnegotiatedanew contractthat City Council
approvedat theirJune16 Councilmeeting. Thecontractallowsfor 5% increasesJuly 1, 1996, 1997,
and 1998. Theyalsoreceivedthefollowing compensatorybenefits:

1. An increasein ICMA 457deferredcontributionfrom2% to 6%.

2. An additional one weekofvacationto bepurchasedduring the fiscalyear.

3. Change in incentivesfrom a flat $50to 2.5% for anAssociatedegreeandBPSSTIntermediate
Certificate.

4. A changein incentivesfrom aflat $100 to 5.0% for a Bachelorsdegreeand BPSSTAdvanced
Certificate.

5. A changefrom a flat $50to 2.5% for fluencyin Spanishor American SignLanguage.

6. For aslongasthe City’s health plan hasa co-payof at least$10,the City will reimburse 50%
of co-paymentspaid for health benefits in excessof $100during the fiscalyear. Employees
havefrom July 1-July 15 to submit proof ofpayment of co-paymentsin order to be reimbursed
at 50%.

Approximately half ofthe City employeesare coveredunder theKPA contract. Councilhashistorically
reviewedthecompensationpackageeachyearfor theun-representedemployees,theotherhalfofthe
work force,to determinewhat, if any, adjustmentsshouldbe made. Theseadjustmentshaveusually
involvedacostof living increase,andhavein someyearsincludedotherbenefits,suchasanincreasein
thematchingamountfor deferredcompensation.

Staffbelievesit is importantto havea single equitycompensationpackagefor all employees.Therefore,
thefollowing analysiswaspreparedbasedon thenewbenefitswithin theKPA contract. Thiswill
provideto Council whatit will taketo createequityin thecompensationplanfor all City employees.



FISCALIMPACT:

Costof Living Adjustment(COLA)
PerCouncilrequest,staffcontactedtheLocal GovernmentPersonnelInstitute (LGPI), thepersonnel
divisionof theLeagueof OregonCities regardingtheConsumerPriceIndex figures. Theirstaffmember
who monitorsthePortlandCPI statedthemostcurrentfiguresavailablefor thesecondhalfof 1996is

o. Basedupon a4.0% costof living adjustment,theannualcostto theCity is: 525.034.

CompensatoryBenefits
1. An increasein ICMA 457 deferredcontributionfrom2%to 6%. TheCity currentlycontributes
onbehalfof non-representedemployees$2,824/month.If thesameindividualsall raisedtheir
contributionsto 6%, theadditionalannualcostto theCity wouldbe$67,772.

2. An additionaloneweekof vacationto bepurchasedduringthefiscalyear.DuringFY 1996-97,
five employeespurchased40hoursof vacationin conjunctionwith taking40hoursof vacation,per
personnelpolicies. Usingtheaveragehourly salaryofthesefive employees,whichis $22.70,theannual
costtotheCity, if anadditional40hoursofvacationwaspurchasedNOT in conjunctionwith taking
vacation,wouldbe$4,540. Theaveragehourlysalaryof all non-representedemployeesis $16.92. If
ALL 32 non-representedemployeespurchased40hoursofvacation,theannualcostto theCity wouldbe
$21,660.

3. Changein incentivesfrom a flat $50to 2.5%for anAssociatedegreeandBPSSTIntermediate
Certificate. Thesetwo benefitsareavailableto representedemployeesandpolicesergeantsonly.
OnepolicesergeantholdsanAssociatedegreefor anadditionalannualcostto theCity of $540.

4. A changein incentivesfrom aflat $100 to 5.0%for a BachelorsdegreeandBPSSTAdvanced
Certificate. Thesetwo benefitsareavailableto representedemployeesand policesergeantsonly.
Fivepolicesergeantsholda Bachelor’sdegreefor anadditionalannualcostto theCity of $7,944.

5. A changefrom aflat $50to 2.5%for fluencyin SpanishorAmericanSignLanguage.This
appliesto all City employees.Twoemployeesareaffectedby thischangefor a totaladditionalannual
costto theCity of $240.

6. Foraslong astheCity’s health plan hasa co-payof at least$10, theCity will reimburse 50% of
co-paymentspaidfor healthbenefitsin excessof $100 duringthefiscalyear. Employeeshave
from July 1-July15 to submitproofof paymentof co-paymentsin orderto bereimbursedat50%.
In orderfor this to bea benefit,an employeeand/ordependentswouldhaveto go to theirmedical
providerin excessof 10 visitsperyear. Anything abovethe 10 visitswill bereimbursedat50%ofthe
$10, orat$5. At theextreme,if ALL 32non-representedemployeesmade20 visitsperyear,theCity’s
annualcostwould be$1,600. Sincethis is thefirst yearofthis benefit,it is difficult to ascertainexact
costs.As ofJuly9th, therehavebeentwo reimbursementrequestsfrom ‘represented’employees.

RECOMMENDATION

It is recommendedCouncilapprovetherevisedClassification/CompensationResolutionwhich reflects
thePortlandCPI4.0%costofliving adjustment,andthecompensatorybenefitsasoutlinedabovefor
non-representedemployees.



CITY COUNCIL, CITY OF KEIZER, STATE OF OREGON

2 ResolutionR97-

4
5 SETTING FORTH A CHANGE IN THE CLASSIFICATION AND COMPENSATION PLAN BY
6 AMENDING CERTAIN UNREPRESENTEDCLASSIFICATIONS ANI) A CHANGE IN
7 COMPENSATION EFFECTIVEJULY 1, 1997.

8 TheCity Council of theCity of Keizerdoesherebyresolveas follows:

9
10 SECTION 1. ThatResolutionR97-971isherebyrepealedin its entirety.

II SECTION 2. Salarygradesfor certain managementemployeeshave beenadjustedbasedupon acost

12 of living increaseas recommendedby the City Managerand approvedby theCity Council,and arecurrently

13 assignedto thefollowing managementclassifications,effective July 1, 1997.
14
15 CLASSTITLE BASEMONTHLY PAY RANGES
16 FLAT 1 2 3 4 5
17
18 City Manager $5,587
19 ChiefofPolice $4,432 $4,654 $4,887 $5,131 $5,388
20 City Recorder $2,574 $2,703 $2,838 $2,980 $3,129
21 CommunityDevelopmentDirector $4,380 $4,600 $4,829 $5,071 $5,325
22 FinanceDirector $4,370 $4,589 $4,818 $5,059 $5,312
23 Police Lieutenant $3,833 $4,025 $4,226 $4,438 $4,660
24 Police Sergeant $3,260 $3,423 $3,595 $3,774 $3,963
25 Public WorksDirector $4,398 $4,618 $4,849 $5,091 $5,346
26
27

28 SECTION 3. The following salarygradeshave beenadjustedbasedupona costofliving increaseas

29 recommendedby the City Managerand approvedby theCity Conncil,andarecurrentlyassignedto thefollowing

30 PublicWorksDepartmentclassifications:
31
32 CLASS TITLE BASE MONTHLY PAY RANGES
33 FLATI 2 3 4 5
34
35 Municipal Utility Worker $1,851 $1,944 $2,041 $2,143 $2,250
36 WaterworksOperator $2,289 $2,403 $2,524 $2,650 $2,782
37 WaterworksSupervisor $3,051 $3,204 $3,364 $3,532 $3,709
38 WaterProduction/QualityTechnician $3,051 $3,204 $3,364 $3,532 $3,709
39 ParksSuperintendent/CrossConnectionSupervisor $3,051 $3,204 $3,364 $3,532 $3,709
40
41

42 /1!

43 /1/



SECTION4. The following salarygradeshave beenadjustedbasedupon a contractedcostof living

2 increaseasrecommendedby theCity Managerandapprovedby theCity Council,andarecurrentlyassignedto the

3 following Police Departmentclassifications:
4
5 CLASS TITLE BASE MONTHLY PAY RANGES
6 FLAT1 2 3 4 5
7
8 Police Officer $2,568 $2,696 $2,831 $2,973 $3,122
9 SupportSpecialist $1,902 $1,997 $2,097 $2,202 $2,312

10
II

12 SECTION5. The following salarygradeshave beenadjustedbasedupona cost ofliving increaseas

13 recommendedby theCity Managerand approvedby the City Council, andarecurrently assignedto the

14 classificationsof the following flail-time, permanentclassifications:
15
16 CLASS TITLE BASE MONTHLY ORHOURLY PAY RANGES
17 FLAT! 2 3 4 5
18
19 Accountant $2,563 $2,691 $2,825 $2,966 $3,115
20 AdministrativeAssistant $2,140 $2,247 $2,360 $2478 $2,602
21 AssociatePlanner $2,783 $2,922 $3,068 $3,222 $3,383
22 Clerical Specialist $1,659 $1,742 $1,829 $1,920 $2,016
23 CommunityServicesOfficer $1,902 $1,997 $2,097 $2,202 $2,312
24 Municipal CourtClerk 9.87 10.36 10.88 11.43 12.00
25 Utility Billing ClerkI $1,659 $1,742 $1,829 $1,920 $2,016
26 Utility Billing ClerkII $1,805 $1,896 $1,990 $2,090 $2,195
27 Water Office Supervisor $2,492 $2,616 $2,747 $2,885 $3,029
28
29

30 SECTION6. Thefollowing salarygradeshave beenadjustedbasedupona cost ofliving increaseas

31 recommendedby the City Managerand approvedby theCity Couneil,and arecurrentlly assignedto the following

32 permanent,part-timeclassifications:
33
34 CLASS TITLE BASE HOURLY PAY RANGES
35 FLATI 2 3 4 5
36
37 AccountingClerk 9.57 10.05 10.55 11.08 11.63
38 RecordingClerk 9.38 9.85 10.34 10.86 11.40
39
40 III
4’
42 III
43
44 III



SECTION 7. A City employeewho isdeterminedto be fluent in a secondlanguagewhich isdeemed

2 to beofbenefit to theCity, shall receivea maximum incentiveof two and one-/jaIlpercent(2.5%) permonth.

3 Determinationof whetherthe secondlanguageis ofbenefit to theCity, will beat thediscretionof theCity

4 Manager. Fluencywill bedeterminedby the City Manager.basedupon a standardand testingprogramwhich the

5 City will implementby policy with theassistanceofhigh schoolaiailorcollege faculty membersand/orcourt-

6 approvedtranslators.
7

9 SECTION 8. Holidayschedulesforall non-representedemployees,exceptSergeants,areasfollows:
10
11 New YearsDay LaborDay 1-PersonalLeaveDay
12 Martin LutherKing’s Birthday VeteransDay 1-FloatingHoliday
13 PresidentsDay ThanksgivingDay
14 MemorialDay ChristmasDay
15 IndependenceDay
16

17 SECTION 9. Sergeantsshallbeentitledto taketwelve (12) paid floatingholidaysperfiscal year. A

18 holiday shall accrueon thefirst ofeachmonthandbetakenorpaidasearned.Holiday timeoff shallbescheduledat

19 therequestoftheemployeewho mayaccrueno more thanfour (4) holidaysat any time andwho shallmake every

20 effort to scheduleall of theholidaysoff duringthatfiscalyear. Shouldtheemployeebeunableto obtainthis

21 schedulebemuseofa requestdenialby theCity, thentheemployeeshallbeallowedto accumulateadditional holiday

22 timeand earlyoverto the next fiscal year.orbepaid for theaccruedholiday time atthe City’s option.
23
24
25 SECTION 10. Vacation schedulesfor all full timenon-representedemployeesareasfollows:
26
27 REGULAR EMPLOYEES DEPARTMENT HEADS
28
29 1-2 yes. @6.7hours 14 yrs.~ 10 hours
30 3-4 yes. @8hours 5-9 yrs.~ 12 hours
31 5-9 yrs. @10hours 10-14yes. @ 13.33hours
32 10-14yrs. ~ 12 hours 15 + yrs.@ 16.67hours
33 l5+yes.~l6.ti7hours

34 Note: 6.7hours= 10 days:8 hours 12 days: 10 hours= 15 days: 12 hours= 18 days:

35 13.33hours 20 days:16.67hoOrs=25 days. Half-time employeesaccruevacationat one-halftheaboverate:three-

36 quartertime employeesaccrueat three-quarterthe aboverate.



SECTION 11. Sick-leaveshall accrueat therate of8 hourspermonthfor full-time employees,and shall

2 be prorated accordinglyfor part-timeemployees.Sick-leavemaybeaccumulatedto a maximumof960 hoursand

3 carriedovertothe nextyear. Provided,however.thaItheemployeein theclassificationofPublicWorksDirector

4 hiredprior to June30, 1985who has excessof960 hoursof accumulatedsick leaveshallbe entilled to carsyupto

5 1460hours. The 1460hoursshallbereducedbaseduponsick leaveusage.
6
7
8 SECTION 12. CompassionateLeave: 5-daysfor eachdeath intheimmediatefamily.

10 SECTION 13. The City shallpayan incentiveoftwo and one-halfpercent(2.5%)permonthtoa

11 Sergeantholdingan AssociateofArts Degree. The City shallpay fivepercent(5%)to a Sergeantholding a

12 Bachelor’sdegreefrom anaccreditedcollege oruniversity.
13
14
15 SECTION 14. Standbypay for Water Department is$10000perweekfor 24-hourstandby.
16
17
18 SECTION 15. The City shallpayanincentiveof:
19
20 $0.10perhourfor WatersvorksCertification I;
21
22 8025 per hour for WaterworksCertificationII:
23
24 $0.75perhourfor WatersvorksCertification III;
25
26 2.5% per month for an IntermediateBPSSTCertificate;
27
28 5% permonthfor an AdvancedBPSSTCertificate.
29
30
31
32 SECTION 16. Mileagereimbursement for all employeesis setby currentIRS rate.
33
34
35 III
36
37 III
38
39 /1/
40
41 III
42
43 III
44
45 /11
46
47 III

‘I



1 SECTION 17. RETIREMENT PLAN:

2

3 Managementemployees:If eligible forPERS,employercontributionwill basedupontheactuarial report

4 receivedfrom PERSbutnotmorethan 19%of grosssalaiy. If eligible for definedcontribution (ICMA 401a)

5 employercontribution equaling11%of basesalaiy.

6 Non-managementemployees:If eligiblefor PERS,employercontributionwill bebasedupontheactuarial

7 reportreceivedfrom PERS. If eligible for definedcontribution(ICMA) employercontributionin anamountequaling

8 11%ofbasesalary.

9 In additionthe City will matchemployeedeferredcompensationcontributions(ICMA 457)uptosixpercent

10 ~ ofsalaiyfor unrepresentedemployees.

it Uponretirement,unrepresentedemployeesmayalso apply50%ofunusedsick leavetowardretirement

12 benefits.

13

14 SECTION 18. HEALTh AND WELFARE

15 Managementbenefit package:An amountequalto 32%overandabovebasemonthlypay. Forthose

16 eligible for definedcontribution,anamount equalto anadditional 1% ofbasemonthlypay toward defined

17 contribution.
18
19
20
21 PASSEDtlsisdayof ,1997.
22
23
24 SIGNED this dayof_______________________, 1997.
25
26
27
28 ___________________________________

29 Mayor
30
31
32 ___________________________________

33 City Recorder
34
35 III
36
37 /1/
38
39 /1/
40
41
42 k\~drnin\cornp97



CITY COUNCIL:

THE KEIZER PARKS
ADVISORYBOARD

WILL BE HOSTINGA
BARBEQUEDINNER

PRIORTO THE PARKS
TOUR. DINNER WILL

BE SERVED AT
APPROXIMATELY 5:30
P.M. WITH THE PARKS

TOUR TO FOLLOW!


