
Accessibility and Accommodation Requests 
For questions about accessibility or accommodations for persons with disabilities, or to request a translator, interpreter, or other 
communication aids, please contact Melissa Bisset at 503-856-3412 or bissetm@keizeror.gov.  The City of Keizer is committed to providing 
equal access to all public meetings and information per the requirements of the ADA and Oregon Revised Statutes (ORS).  The Keizer Civic 
Center is wheelchair accessible. 
  
To provide oral comments via electronic means, please contact the City Recorder’s Office no later than 2:00 p.m. on the day of the meeting. 
 Regular City Council meetings are streamed live through www.KeizerTV.com and cable-cast on Comcast Channel 23 within the Keizer City 
limits. Board, Commission, and Committee meetings are streamed live on YouTube @KeizerTV23.  

 
KEIZER VOLUNTEER COORDINATING COMMITTEE 

AGENDA 
Thursday, June 11, 2026, 6:00 PM 

Robert L. Simon Council Chambers 
930 Chemawa Road NE 

Keizer, Oregon  
1. CALL TO ORDER/NOTE OF ATTENDANCE 

2. PUBLIC TESTIMONY 

3. APPROVAL OF MINUTES 

 a. April 9, 2026 

 b. April 16, 2026 

 c. May 14, 2026 

4. COMMITTEE APPOINTMENTS 

 a. Keizer Public Arts Commission 

 b. Multi-Modal Safety Committee ~ Youth Liaison 

 c. Keizer Public Arts Commission ~ Youth Liaison 

 d. Keizer Parks and Recreation Advisory Board ~ Youth Liaison 

5. OTHER BUSINESS 

 a. Consider Approval of the Volunteer Recruitment Video 

 b. Exiting Survey from Youth Councilor 

 c. Attendance Policy ~ Adopted by City Council 

 d. New Policy for Committees, Boards, and Commissions to Apply for Grants - 
Adopted by City Council 
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6. NEXT MEETING: JULY 9TH 

7. ADJOURNMENT 
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MINUTES 

KEIZER VOLUNTEER COORDINATING COMMITTEE 
Thursday, April 9, 2026 

Robert L. Simon Council Chambers 
930 Chemawa Road NE 

Keizer, Oregon  
1. CALL TO 

ORDER/NOTE OF 
ATTENDANCE 

CALL TO ORDER: Chair Jane Herb called the meeting to order at 6:03 pm. 
ATTENDANCE: 
Present: 
Jane Herb, Chair  
Daisy Hickman 
Larry Jackson 
Leslie Risewick 
Tina Richmond 
Lanora Blake 
Kim Freeman, Vice Chair 
Councilor Daniel Kohler 

Staff Present: 
Dawn Wilson, Deputy City Recorder 

 
Councilor Daniel Kohler recognized the volunteers by reading the Annual 
Volunteer Recognition Proclamation, expressed appreciation to the 
members, and handed them Certificates of Appreciation and Pens. 

2. PUBLIC 
TESTIMONY 

There was no public testimony. 

3. APPROVAL OF 
MINUTES 

 

a. February 2026 Leslie Risewick moved for approval of the February 2026 minutes. Kim 
Freeman seconded. Motion passed unanimously as follows: Hickman, Herb, 
Jackson, Risewick, Richmond, Blake, and Freeman in favor. 

4. OTHER 
BUSINESS 

 

a. Attendance 
Requirement ~ 
Development of 
Attendance Policy 

The members reviewed and discussed the proposed Attendance Policy.  
 
Kim Freeman moved to put forth the motion to adopt the draft Attendance 
Policy for boards and commissions and committees, which is on page 11 
and 12 of 40 pages of the packet. Attendance Policy. Daisy Hickman 
seconded. 
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It was clarified that the Volunteer Coordinating Committee members would 
not be involved in conversations or the removal of members not complying 
with the attendance policy. It was also clarified that this does not change the 
policy. However, it clarifies who's responsible and the steps. 
 
It was noted that the highlighted language would be removed from the draft 
policy, except for the provision stating that "Members of the Committee may 
be removed by two-thirds majority vote of the City Council." 
 
Motion passed unanimously as follows: Hickman, Herb, Jackson, Risewick, 
Richmond, Blake, and Freeman in favor. 

b. Volunteer 
Recruitment 
Video ~ Review 
the Script 

Chair Herb asked that this item be postponed to the next meeting because 
there were some edits from the Volunteer Coordinating Committee (VCC) 
and managing editor from Keizertimes hadn't yet been included.  
 
There was a question as to why the Keizertimes managing editor would 
need to review the script. 
 
Discussion ensued about the timeline to have the video done by early May 
before the school year ends so that the students could produce the video. It 
was suggested to give Keziertimes a deadline at least three days before the 
next VCC meeting.  
 
The members agreed to have hybrid meeting on Thursday, April 16th at 5:00 
p.m. via a hybrid meeting to consider approving the revised script. Chair 
Herb would communicate with Robin Barney and ask her to have the edits to 
the Deputy City Recorder by mid-day on April 10th. 
 
Chair Herb asked the members if anyone could attend the new Emergency 
Planning Committee meeting for the annual volunteer recognition.  
 
Leslie Risewick volunteered to recognize the volunteers at the Emergency 
Planning Committee meeting on April 29th. 

5. NEXT MEETING: 
May 28th (4th 
Thursday because 
of Budget 
Committee 
meetings) 

It was noted that the next meeting would be April 16th at 5:00 p.m. and then 
May 28th at 6:00 p.m. 

6. ADJOURNMENT Meeting adjourned at: 6:39 p.m. 
 
Minutes approved: _______________ 
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MINUTES 

KEIZER VOLUNTEER COORDINATING COMMITTEE 
Thursday, April 16, 2026 

Robert L. Simon Council Chambers 
930 Chemawa Road NE 

Keizer, Oregon  
1. CALL TO 

ORDER/NOTE OF 
ATTENDANCE 

CALL TO ORDER: Chair Jane Herb called the meeting to order at 5:03 pm. 
  
ATTENDANCE: 
Present: 
Jane Herb, Chair 
Larry Jackson 
Leslie Risewick 
Tina Richmond 
Lanora Blake 
Kim Freeman, Vice Chair (via 
Zoom) 
Councilor Daniel Kohler (via 
Zoom) 

Absent:      
Daisy Hickman 
 
  
Staff Present: 
Dawn Wilson, Deputy City Recorder 

2. PUBLIC 
TESTIMONY 

There was no public testimony. 

3. OTHER 
BUSINESS 

 

a. Approval of the 
Revised Script for 
the Volunteer 
Recruitment 
Video 

The members reviewed the revised Script for the Volunteer Recruitment 
Video. 
  
Leslie Risewick moved to make a motion to accept the student and final 
edits for the Volunteer Coordinating Committee and Community Diversity 
Engagement Committee video. Seconded by Kim Freeman. 
  
It was noted that Ms. Risewick's edits were incorporated, and the video 
would be no longer than three to five minutes. Ms. Risewick appreciated 
everyone's time to meet again to finalize and approve the script. 
  
It was hoped that the video could be created before the end of the school 
year. Due to the urgency to get the video production done by the students 
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before the school year ends, Councilor Kohler offered to walk-on the script at 
the April 20th Council meeting. 
  
Motion passed unanimously as follows: Herb, Jackson, Risewick, Richmond, 
Blake, and Freeman in favor with Hickman absent. 
  
Tammy Kunz, Keizer and Chair of Community Diversity Engagement 
Committee (CDEC), shared that she and Robin Barney would be reporting to 
Council on April 20th. She requested that a Volunteer Coordinating 
Committee (VCC) member attend the May 7th CDEC meeting.  
  
Committee members discussed the importance of reviewing the completed 
video prior to publication and providing feedback. It was noted that the City 
Manager would also need to review the video. 

Councilor Kohler suggested distributing the video link to VCC and CDEC 
members, as well as the City Manager, in advance of the next meeting to 
allow for informed feedback. 

Additional discussion occurred regarding whether the script should return to 
CDEC prior to City Council review. 

Chair Herb summarized that once completed, the final video should also be 
submitted to the City Council for approval prior to publication. 

Councilor Kohler commented that interested community members could 
attend the Council meeting to provide input. 

4. NEXT MEETING: 
May 28th (4th 
Thursday because 
of Budget 
meetings) 

It was noted that the next meeting was scheduled for May 28th (the fourth 
Thursday due to budget meetings). 

5. ADJOURNMENT Meeting adjourned at: 5:32 p.m. 
 
Minutes approved: _________________ 
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MINUTES 

KEIZER VOLUNTEER COORDINATING COMMITTEE 
Thursday, May 14, 2026 

Robert L. Simon Council Chambers 
930 Chemawa Road NE 

Keizer, Oregon  
1. CALL TO 

ORDER/NOTE OF 
ATTENDANCE 

CALL TO ORDER: Chair Jane Herb called the meeting to order at 5:05 pm. 
  
ATTENDANCE: 
Present: 
Jane Herb, Chair 
Larry Jackson 
Leslie Risewick via Zoom 
Tina Richmond 
Lanora Blake 
Kim Freeman, Vice Chair via 
Zoom 
Councilor Daniel Kohler via 
Zoom 
Councilor Lore Christopher 
(5:26 p.m.) 

Absent:      
Daisy Hickman 
 
  
Staff Present: 
Dawn Wilson, Deputy City Recorder 

2. PUBLIC 
TESTIMONY 

There was no public testimony. 

3. OTHER 
BUSINESS 

 

a. Considering 
Approving the 
Volunteer Video—
it will be played in 
its entirety during 
the meeting. 

The Committee reviewed the Volunteer Recruitment Video and noted that 
portions of the video used a prior version of the script rather than the 
updated version. It was requested that only the newest script version be 
used moving forward. 

Members agreed the video needed additional revisions and suggested the 
project may need to resume in the fall due to the school year timeline.  

Members provided feedback regarding the video’s professionalism, visuals, 
and representation of the City.  
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Suggestions included the following: 

• The video should maintain a professional tone throughout 

• Adding a female student and an adult volunteer 

• Ensuring the video reflected volunteer opportunities for both high 
school students and adults 

• Incorporating more footage of City locations and community 
amenities, such as City Hall with the flags, the Big Toy at Keizer 
Rapids Park, or the downtown fountain 

• Removing the skeleton scene 

• Removing distracting background items and humor elements 

• Improving audio quality 

• Showing students outside the classroom setting and showing more of 
the playground 

• Including production credits for McNary High School Student 
Productions 

 

Larry Jackson moved to instruct the Committee to go back to the school and 
class, provide them with the correct script and the input from tonight and 
what we’d like to see and go from there. Seconded by Lanora Blake. Motion 
passed unanimously as follows: Herb, Jackson, Risewick, Richmond, Blake, 
and Freeman in favor and Hickman absent. 

Chair Herb and Ms. Risewick would meet in person with Ashley Gruber, 
McNary High School Media Productions Teacher, to discuss the requested 
video edits. 

Ms. Risewick would also ask Fausto Ramos from the Community Diversity 
Engagement Committee (CDEC) whether he had viewed the video.  

It was noted that Deputy City Recorder Dawn Wilson would send the video 
and notes to Jane Herb, Leslie Risewick, Robin Barney (CDEC), and Fausto 
Ramos (CDEC). 

4. NEXT MEETING: 
June 11th 

It was noted that the next meeting would be on May 28th at 6:00 p.m. 
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5. ADJOURNMENT Meeting adjourned at: 5:28 p.m. 
 
Minutes approved: _______________ 
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Volunteer Coordinating Committee Meeting Date: 
June 11, 2026 

 
To: Mayor Clark and City Council Members 

Thru: Adam J. Brown, City Manager 

From: Dawn Wilson, Deputy City Recorder 

Subject: Keizer Public Arts Commission 
 

Proposed Motion 
After nominations are made: 
 
I move to close nominations.             
  
I move that the Volunteer Coordinating Committee recommend to City Council appointment of 
APPLICANT'S NAME to the Kezier Public Arts Commission for Position 5 with a term ending 
June 30, 2029. 
 
I. Summary 

Two positions on the Kezier Public Arts Commission are open. These openings were 
advertised on the City's Facebook and website, and a media release was published.  
 
Positions 2 and 5 with terms ending June 30, 2029. 
  
An application was received from: James Merrill 

 
II. Background  
 Open positions need to be filled, and the Volunteer Coordinating Committee (VCC) 

meets to review applications, interview the applicants, vote, and makes 
recommendations to the City Council for appointments. 

   
III. Current Situation  
 These open positions were advertised on the City's Facebook and website, and a media 

release was published from May 5, 2026 to May 21, 2026. 
 

An application was received from: James Merrill 
 
The applicant will attend the VCC meeting to be interviewed by the Committee.    

IV. Analysis  
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A. Strategic Impact - N/A 

 
B. Financial - N/A 

 
C. Timing - N/A 

 
D.  Policy/Legal - N/A 

 
  

V. Alternatives  
 

A. Make recommendation for appointment to the City Council. 
B. Do not make a recommendation and continue advertising for the open position. 

   
VI. Recommendation 
 
 Staff recommends the VCC review the applications, interview the candidates for the 

opening, vote, and make a recommendation to the City Council for the appointment or 
continue the recruitment for the open position. 

 
Attachments 

1. ATT_Packet - KPAC_6 11 2026 
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Volunteer Coordinating Committee Meeting Date: 
June 11, 2026 

 
To: Mayor Clark and City Council Members 

Thru: Adam J. Brown, City Manager 

From: Dawn Wilson, Deputy City Recorder 

Subject: Multi-Modal Safety Committee ~ Youth Liaison 
 

Proposed Motion 
I move to close nominations.             
   
I move that the Volunteer Coordinating Committee recommend to City Council appointment of 
APPLICANT'S NAME to the Multi-Modal Safety Committee for the Youth Liaison position with 
the 2026/27 School Year term. 
 
I. Summary 

One Youth Liaison position on the Multi-Modal Safety Committee (MMSC) is open. This 
opening was advertised on the City's Facebook and website, and a media release was 
published.  
  
This Youth Liaison position's term is for the 2026/27 School Year.  
   
One application was received from Lazlo Montoya Mendoza, and he served on the MMSC for 
the 2025/26 School Year. 
 
Multi-Modal Safety Committee ~ There is one position as a non-voting Youth Liaison. A 
media release was distributed, and an application was received from Lazlo Montoya 
Mendoza. The VCC Committee should review the application and make a recommendation for 
appointment to fill the Youth Liaison position. 

 
II. Background  
 

A. Open positions need to be filled, and the Volunteer Coordinating Committee (VCC) 
meets to review applications, interview the applicants, vote, and makes 
recommendations to the City Council for appointments. 

  
III. Current Situation  
 

A. Lazlo Montoya Mendoza would like to serve on the MMSC.  
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The open position was advertised on the City's Facebook and website, and a media 
release was published from May 5, 2026 thru May 21, 2026. 
  
One application was received from Lazlo Montoya Mendoza. 
  
 The applicant will attend the VCC meeting to be interviewed by the Committee.  

  
IV. Analysis  
 

A. Strategic Impact - N/A 
B. Financial - N/A 
C. Timing - N/A 
D.  Policy/Legal - N/A 

  
V. Alternatives  
 

A. Make recommendation for appointment to the City Council. 
B. Do not make a recommendation and continue advertising for the open position. 

  
VI. Recommendation 
 
 Staff recommends the VCC review the applications, interview the candidates for the 

opening, vote, and make a recommendation to the City Council for the appointment or 
continue the recruitment for the open position. 

 
Attachments 

1. ATT_Packet - MMSC Youth_6 11 2026 
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Volunteer Coordinating Committee Meeting Date: 
June 11, 2026 

 
To: Mayor Clark and City Council Members 

Thru: Adam J. Brown, City Manager 

From: Dawn Wilson, Deputy City Recorder 

Subject: Keizer Public Arts Commission ~ Youth Liaison 
 

Proposed Motion 
I move to close nominations.             
   
I move that the Volunteer Coordinating Committee recommend to City Council appointment of 
APPLICANT'S NAME to the Keizer Public Arts Commission for the Youth Liaison position with 
the 2026/27 School Year term. 
 
I. Summary 

One Youth Liaison position on the Keizer Public Arts Commission (KPAC) is open. This 
opening was advertised on the City's Facebook and website, and a media release was 
published.  
  
This Youth Liaison position's term is for the 2026/27 School Year.  
   
One application was received from Valerie Spotts. 
 
Keizer Public Arts Commission ~ There is one position as a non-voting Youth Liaison. A 
media release was distributed and applications were received from Valerie Spotts. The VCC 
Committee should review the application and make a recommendation for appointment to fill 
the Youth Liaison position. 

 
II. Background  
 

A. Open positions need to be filled, and the Volunteer Coordinating Committee (VCC) 
meets to review applications, interview the applicants, vote, and makes 
recommendations to the City Council for appointments. 

  
III. Current Situation  
 

A. Valerie Spotts would like to serve on the KPAC.  
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The open position was advertised on the City's Facebook and website, and a media 
release was published from May 5, 2026 thru May 21, 2026. 
  
One application was received from Valerie Spotts. 
  
 The applicant will attend the VCC meeting to be interviewed by the Committee.  

  
IV. Analysis  
 

A. Strategic Impact - N/A 
B. Financial - N/A 
C. Timing - N/A 
D.  Policy/Legal - N/A 

  
V. Alternatives  
 

A. Make recommendation for appointment to the City Council. 
B. Do not make a recommendation and continue advertising for the open position. 

  
VI. Recommendation 
 
 Staff recommends the VCC review the applications, interview the candidates for the 

opening, vote, and make a recommendation to the City Council for the appointment or 
continue the recruitment for the open position. 

 
Attachments 

1. ATT_Packet - KPAC Youth_6 11 2026 
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Volunteer Coordinating Committee Meeting Date: 
June 11, 2026 

 
To: Mayor Clark and City Council Members 

Thru: Adam J. Brown, City Manager 

From: Dawn Wilson, Deputy City Recorder 

Subject: Keizer Parks and Recreation Advisory Board ~ Youth Liaison 
 

Proposed Motion 
I move to close nominations.             
   
I move that the Volunteer Coordinating Committee recommend to City Council appointment of 
APPLICANT'S NAME to the Keizer Parks and Recreation Advisory Board for the Youth 
Liaison position with the 2026/27 School Year term. 
 
I. Summary 

One Youth Liaison position on the Keizer Parks and Recreation Advisory Board (Parks 
Board) is open. This opening was advertised on the City's Facebook and website, and a media 
release was published.  
  
This Youth Liaison position's term is for the 2026/27 School Year.  
   
Two applications were received from Valerie Spotts and Liam Stitt. Liam Stitt has served for 
two School Years (2024/25 and 2025/26). 
 
Keizer Parks and Recreation Advisory Board ~ There is one position as a non-voting Youth 
Liaison. A media release was distributed, and applications were received from Valerie Spotts 
and Liam Stitt. The VCC Committee should review the application and make a 
recommendation for appointment to fill the Youth Liaison position. 

 
II. Background  
 

A. Open positions need to be filled, and the Volunteer Coordinating Committee (VCC) 
meets to review applications, interview the applicants, vote, and makes 
recommendations to the City Council for appointments. 

  
III. Current Situation  
 

A. Valerie Spotts and Liam Stitt would like to serve on the Parks Board.  
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The open position was advertised on the City's Facebook and website, and a media 
release was published from May 5, 2026 thru May 21, 2026. 
  
Two applications were received from Valerie Spotts and Liam Stitt. Liam Stitt served 
as the Youth Liaison for the 2024/25 and 2025/26 School Years. 
  
 The applicants will attend the VCC meeting to be interviewed by the Committee.  

  
IV. Analysis  
 

A. Strategic Impact - N/A 
B. Financial - N/A 
C. Timing - N/A 
D.  Policy/Legal - N/A 

  
V. Alternatives  
 

A. Make recommendation for appointment to the City Council. 
B. Do not make a recommendation and continue advertising for the open position. 

  
VI. Recommendation 
 
 Staff recommends the VCC review the applications, interview the candidates for the 

opening, vote, and make a recommendation to the City Council for the appointment or 
continue the recruitment for the open position. 

 
Attachments 

1. ATT_Packet - Parks Youth_6 11 2026 
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On behalf of the Volunteer Coordinating Committee, I’m reaching out to share a Youth Councilor Exit 
Survey. The Committee created this survey to help improve the program, and they would really value your 
feedback.  
If you would please reply to this email and fill in the blanks below, I will then include your responses in an 
upcoming Committee’s meeting packet. 
Thank you for volunteering and serving Keizer as Youth Councilor!! 
Exit Survey: 

1.    Name one or more highlights of this experience that you feel other youth volunteers would enjoy. 
  

2.    Share any negative aspects of this experience that you would change. 
  

3.    If you could add anything to this experience to make it more impactful what would that be? 
  

4.    What would you recommend we do to create more interest for other youth? 
  

5.    What was the most surprising thing about the experience? 
  

Thank you for your time, 
Dawn M. Wilson, CMC 
Deputy City Recorder 
 City of Keizer 
930 Chemawa Road NE 
Keizer, OR 97303 
https://www.keizeror.gov/ 
  
Phone:  503.856.3418 
Fax:  503.393.9737 
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