
The City of Keizer is committed to providing equal access to all public meetings and information per the requirements of the ADA and Oregon 
Revised Statutes (ORS).  The Keizer Civic Center is wheelchair accessible.  If you require any service such as language translation or other 
interpretive services that furthers your inclusivity to participate, please contact the Office of the City Recorder at least 48 business hours 
prior to the meeting by email at bissetm@keizer.org or phone at (503)390-3700 or (503)856-3412.  To provide oral comments via electronic 
means, please contact the City Recorder’s Office no later than 2:00 p.m. on the day of the meeting.  Most regular City Council meetings are 
streamed live through www.KeizerTV.com and cable-cast on Comcast Channel 23 within the Keizer City limits.  Thank you for your interest in 
the City of Keizer. 

 

AGENDA 
KEIZER CITY COUNCIL 

WORK SESSION 
Monday, June 10, 2024 

6:00 PM 
Robert L. Simon Council Chambers 

930 Chemawa Road NE 
Keizer, Oregon 

  

1. CALL TO ORDER 

2. ROLL CALL 

3. DISCUSSION 

 a. Public Contracting Ordinance Amendments 

4. ADJOURNMENT 
 

City of Keizer Mission Statement 
Keep City Government Costs And Services To A Minimum By Providing City Services To The Community In A 

Coordinated, Efficient, And Least Cost Fashion  
“Agenda Management Services are being supported, in whole or in part, by federal award number 21.019 awarded to City 
of Keizer by the U.S. Department of the Treasury.” 
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City Council Meeting Date: June 10, 2024 

 
To: Mayor Clark and City Council Members 

Thru: Adam J. Brown, City Manager 

From: Joseph Lindsay, City Attorney 
Adam Brown, City Manager 

Subject: Public Contracting 
 

Proposed Motion 
None--Work Session.  Staff is looking for general consensus on various decision points to 
bring back during a general meeting. 
 
I. Summary 

Our public contracting ordinance hasn't been amended in over 15 years, with the lion's share 
of the ordinance being nearly 20 years old. In that time, the price for goods and services have 
gone up substantially, and the state law has changed significantly as well. Staff is asking to 
modernize our ordinance as to price and procedure to account for inflation and align more 
closely with state law. 

 
II. Background  
 

A. Oregon's Public Contracting Code was overhauled in 2003 and became operative in 
March 2005. The Oregon Code allows cities to either follow the "Model Rules" 
adopted by the Oregon Attorney General or establish their own. The City of Keizer 
adopted its own ordinance April 2005 with an amendment in August 2008. The 
Keizer ordinance wasn't entirely different from the AG's Model Rules, but there were 
some slightly different procedures. Over time, the expenditure levels that trigger 
different processes have increased at the state level, but the Keizer ordinance was 
written with the older amounts in place. In 2023, the state yet again increased its 
procurement levels to five times that of Keizer for most procurements. 

B. Counsel has drafted an update which combines the 2005 purchasing ordinance with 
the 2008 amendment for a clean new ordinance.  

C. Staff presented a first draft to the City Council at a work session on April 29, 2024.  

   
III. Current Situation  
 

A. Our current code requires the informal solicitation process (attempting to get three 
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written quotes) for most purchases or contracts between $5,000 and $50,000. The 
Model Rules have the same process for contracts between $25,000 and $250,000. 
The higher amounts that the state permits would allow us to avoid the expense and 
time of going out for RFPs/formal solicitations for most contracts over $50,000 
(absent exceptions). 

B. Next, our current signing authority for our City Manager is any contract under 
$25,000. All amounts above $25,000 come before the Council. This value of $25,000 
has shrunk in recent times, so a large amount of small procurements need to be set 
for meetings--filling up agendas and slowing down the purchasing times for items 
that are sometimes priced to sell. A quick survey of local cities unearthed the 
following expenditure levels for city managers: Medford is $250,000, Woodburn is 
$75,000, Gresham is $150,000, Pendleton is going up to $100,000, Wilsonville is 
upping theirs to $250,000, Florence is $75,000, and Salem is unlimited as the City 
Council has delegated the authority of all procurements subject to budgetary 
appropriations. 

C. The attached slides break out each process into decision points the council can 
discuss and direct staff, before coming back with a final update to a City Council 
meeting.   

  
IV. Analysis  
 

A. Strategic Impact - No strategic impact 
 

B. Financial - If the Council's actions result in less formal solicitations/RFPs or 
shortened meeting times, then there will be some cost savings in advertising and 
staff time. 
 

C. Timing - There isn't a timeliness need, but this is a short-term goal of the current 
Council. 
 

D.  Policy/Legal - Being more in alignment with state law (more standardized) is helpful 
in training new employees and negotiating with outsiders. The state amounts 
generally reflect our region's expected level of time and attention given to purchases 
using public funds. Higher amounts get more elaborate processes with more checks 
and balances. However, if we are using $5,000 of staff time and resources to make a 
$12,000 purchase, then we probably aren't being the best steward of public dollars. 
 

  
V. Alternatives  
 

A. Discuss this ordinance and give the staff enough direction to return to a regular 
meeting with an ordinance for adoption. 

B. Set another work session. 
C. Do nothing and keep the current ordinance 

  
VI. Recommendation 
 
 Staff recommends giving enough direction to return with an amendment more in 

alignment with current state law. 
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Attachments 

1. ATT_CC_Procurement_6 10 24 
2. PP_Flow Chart_City Purchasing Processes_6 2024 
 
“Agenda Management Services are being supported, in whole or in part, by federal award number 21.019 
awarded to City of Keizer by the U.S. Department of the Treasury.” 
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City Council Meeting Date: April 29, 2024 

 
To: Mayor Clark and City Council Members 

Thru: Adam J. Brown, City Manager 

From: Joseph Lindsay, City Attorney 

Subject: Public Contracting Ordinance Amendments 
 

Proposed Motion 
No motion 
 
I. Summary 

Our public contracting ordinance hasn't been amended in over 15 years, with the lion's share 
of the ordinance being nearly 20 years old.  In that time, the price for goods and services have 
gone up substantially, and the state law has changed significantly as well.  Staff is asking to 
modernize our ordinance as to price and procedure to account for inflation and align more 
closely with state law. 

 
II. Background  
 

A. Oregon's Public Contracting Code was overhauled in 2003 and became operative in 
March 2005.  The Oregon Code allows cities to either follow the "Model Rules" 
adopted by the Oregon Attorney General or establish their own.  The City of Keizer 
adopted its own ordinance April 2005 with an amendment in August 2008.  The 
Keizer ordinance wasn't entirely different from the AG's Model Rules, but there were 
some slightly different procedures.  Over time, the expenditure levels that trigger 
different processes have increased at the state level, but the Keizer ordinance was 
written with the older amounts in place.  In 2023, the state yet again increased its 
procurement levels to five times that of Keizer for most procurements. 

  
III. Current Situation  
 

A. Our current code requires the informal solicitation process (attempting to get three 
written quotes) for most purchases or contracts between $5,000 and $50,000.  The 
Model Rules have the same process for contracts between $25,000 and $250,000. 
 The higher amounts that the state permits would allow us to avoid the expense and 
time of going out for RFPs/formal solicitations for most contracts over $50,000 
(absent exceptions).   

B. Next, our current signing authority for our City Manager is any contract under 
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$25,000.  All amounts above $25,000 come before the Council.  This value of 
$25,000 has shrunk in recent times, so a large amount of small procurements need 
to be set for meetings--filling up agendas and slowing down the purchasing times for 
items that are sometimes priced to sell.  A quick survey of local cities unearthed the 
following expenditure levels for city managers:  Medford is $250,000, Woodburn is 
$75,000, Gresham is $150,000, Pendleton is going up to $100,000, Wilsonville is 
upping theirs to $250,000, Florence is $75,000, and Salem is unlimited as the City 
Council has delegated the authority of all procurements subject to budgetary 
appropriations. 

  
IV. Analysis  
 

A. Strategic Impact - No strategic Impact 
 

B. Financial - If the Council's actions result in less formal solicitations/RFPs or 
shortened meeting times, then there will be some cost savings in advertising and 
staff time. 
 

C. Timing - There isn't a timeliness need, but this is a short-term goal of the current 
Council. 
 

D.  Policy/Legal - Being more in alignment with state law (more standardized) is helpful 
in training new employees and negotiating with outsiders.  The state amounts 
generally reflect our region's expected level of time and attention given to purchases 
using public funds.  Higher amounts get more elaborate processes with more checks 
and balances.  However, if we are using $5,000 of staff time and resources to make 
a $12,000 purchase, then we probably aren't being the best steward of public 
dollars. 

  
V. Alternatives  
 

A. Discuss this ordinance and give the staff enough direction to return to a regular 
meeting with an ordinance for adoption. 

B. Set another work session. 

C. Do nothing and keep the current ordinance. 
  

VI. Recommendation 
 
 Staff recommends giving enough direction to return with an amendment more in 

alignment with current state law. 
 
Attachments 

1. DOC_WS_Comparison - Local Contracting_4 29 2024 
2. 2005-519_2005-04-04 
3. 2008-580_2008-08-04 
4. ORD_WS_Local Contracting_4 29 2024 
 
“Agenda Management Services are being supported, in whole or in part, by federal award number 21.019 
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awarded to City of Keizer by the U.S. Department of the Treasury.” 
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COMPARISON 
CURRENT ORDINANCE TO PROPOSED ORDINANCE 

PUBLIC CONTRACTING 
 

ORDINANCE SECTION 
NUMBER 

CURRENT ORDINANCE PROPOSED ORDINANCE 

   
4 Lists classes that the contracting 

regulations do not apply to 
References state statute only to 
prevent list from becoming 
outdated ORS 279A.025(2) – 
approximately 34 on the list 

5(A) City Manager has general 
authority up to $25,000.00 

City Manager has general 
authority up to $100,000.00 

6 Lists definitions Removed definitions – will rely 
on state statute definitions 

Current 8(B)(2) 
New 7(B)(2) 

Needed to use amendment in 
Ordinance No. 2008-580 

Included same language from 
Ordinance No. 2008-580 

Current 8(B)(3) 
New 7(B)(3) 

Needed to use amendment in 
Ordinance No. 2008-580 - 
$50,000 

Included language, but changed 
amount to $25,000 

Current 8(C)(2)(b) 
New 7(C)(2)(b) 

 

Personal services contracts less 
than $5,000 
(any manner) 

Less than $25,000 
 
(any manner) 

Current 8(C)(2)(c) 
New 7(C)(2)(c) 

 

Personal services contracts 
$5,000, but less than $50,000 

$25,000, but less than $250,000 

Current 8(C)(2)(d) 
New 7(C)(2)(d) 

 

Personal services contracts 
more than $50,000 
(Informal Solicitation) 

More than $250,000 – added 
unless exempt under Section 
7(C)(4) (Informal Solicitation) 

Current 8(C)(4)(h) 
New 7(C)(4)(h) 

Listed without dollar amount Added under $100,000 in 
accordance with ORS 
279C.110(1) 

Current 8(C)(4)(i) 
New 7(C)(4)(i) 

Listed without dollar amount Added under $100,000 in 
accordance with ORS 
279C.110(1) 

Current 8(C)(4)(j) 
New 7(C)(4)(j) 

Listed without dollar amount Added under $100,000 in 
accordance with ORS 
279C.110(1) 

Current 8(C)(4)(k) 
New 7(C)(4)(k) 

Amendment to personal service 
contract shall not increase the 
total contract to a sum greater 
than $50,000 

Amendment to personal service 
contract shall not increase the 
total contract to a sum greater 
than 25% of the original 
contract 

Current 8(D)(2) 
New 7(D)(2) 

Goods and Services – up to 
$150,000 

Goods and Services – up to 
$250,000 
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Current 8(E)(1) 
New 7(E)(1) 

Solicitation Agent’s Discretion 
– Contracts up to $5,000 

Solicitation Agent’s Discretion 
– Contracts up to $25,000 

Current Section 11(A)(1) 
New Section 10(A)(1) 

Department Directors authority 
– less than $25,000 and not to 
exceed two years in length 

Department Directors authority 
– less than $100,000 and not to 
exceed three years in length 

Current Section 11(A)(2) 
New Section 10(A)(2) 

City Manager (Purchasing 
Manager) – less than $25,000 
and not to exceed two years in 
length 

City Manager (Purchasing 
Manager) – less than $100,000 
and not to exceed three years in 
length 

Current Section 12(B) 
New Section 11(B) 

All contracts shall have an 
“Approved as to Form” line 

All contracts over $10,000 shall 
have an “Approved as to Form” 
line 
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1 BILL NO. 498 A BILL ORDINANCENO.
2 2005- 519

3 FOR

4 AN ORDINANCE

5 ESTABLISHING RULES OF PROCEDURE FOR
6 PUBLIC CONTRACTINGAND PERSONALSERVICES
7 CONTRACTS; REPEALING ORDINANCE NO. 85-
8 054;REPEALINGRESOLUTIONR85-159AND R98-
9 1016;DECLARINGAN EMERGENCY

10 WHEREAS, the OregonLegislatureadoptedHB 2341 (2003 OregonLaw,

11 Chapter794)(“ThePublicContractingCode”),whichwassignedby theGovernor,and

12 hasanoperativedateofMarch 1,2005;

13 WHEREAS,thePublic ContractingCoderequirestheCity of Keizerto adopt

14 contractingrulesin areasnotcoveredbythePublic ContractingCodeor“Model Rules”

15 adoptedby theOregonAttorneyGeneral;

16 NOW, THEREFORE,theCity ofKeizerordainsasfollows:

17 Section1. PUBLIC CONTRACTING RULES. Unless expresslyprovided

18 herein,orby subsequentordinanceorresolution,theModelRules,Divisions46,47,and

19 49, adoptedby the AttorneyGeneralunderORS279A,279B, and279C,astheynow

20 exist,andastheymaybeamendedin thefutureareherebyadoptedastheCity’s public

21 contractingrules. All otherModel Rulesadoptedby theAttorneyGeneralunderORS

22 279A, 279B and279C do not applyexceptasmaybeprovidedherein. Wordsand

23 phrasesusedby theserulesthataredefinedin ORSsubchapters279A,279B,and279C

Page1 - ORDINANCENO. 2005-~j.1... Lien & Johnson

Attorneys at Law
4855 RiverRoad N

Keizer, Oregon 97303
(503) 390-1635
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1 andin theModel Rules,havethesamemeaningasdefinedin ORSsubchapters279A,

2 279B,and279CandtheModel Rules. In theeventthattheseRulesor subsequently

3 adoptedlocal public contractingrulesconflict with the Model Rules,then the local

4 public contractingrulesapply. The following rulesareadoptedasthe City’s public

5 contractingrules.

6 Section2. LOCAL CONTRACTREVIEWBOARD.TheCityCouncilofthe

7 City of Keizeris designatedasthe Local ContractReview Boardunderthe Sateof

8 Oregon“Public ContractingCode”(ORSChapter279A,279B,and279C). TheLocal

9 ContractReviewBoardmaydelegateitspowersandresponsibilitiesconsistentwith the

10 OregonPublicContractingCode,theModelRules,andotherrelatedCity ordinancesand

11 resolutions.

12 Section3. PUBLIC CONTRACTS - REGULATION BY CITY COUNCIL.

13 Exceptasexpresslydelegatedundertheseregulations,theCity Councilreservesto itself

14 theexerciseofall ofthedutiesandauthorityofacontractreviewboardandacontracting

15 agencyunderstatelaw, including,butnotlimited to, thepowerandauthorityto:

16 A. Solicitation MethodsApplicable to Contracts. Approve the use of

17 contractingmethodsandexemptionsfrom contractingmethodsfor aspecificcontract

18 orcertainclassesof contracts;

19 B. BrandNameSpecifications.Exempttheuseofbrandnamespecifications

20 for public improvementcontracts;

Page2- ORDINANCENO. 2005-519
Lien & Johnson

Attorneys at Law
4855 River Road N

Keizer, Oregon 97303
(503) 390-1635
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1 C. Waiver of Performance and Payment Bonds. Approve the partial or

2 completewaiveroftherequirementforthedeliveryofaperformanceorpaymentbond

3 for constructionof apublicimprovement,otherthanin casesof emergencies;

4 D. ElectronicAdvertisementofPublic ImprovementContracts.Authorize

5 the use of electronic advertisementsfor public improvementcontractsin lieu of

6 publicationin anewspaperofgeneralcirculation;

7 B. AppealsofDebarmentandPrequalificationDecisions.Hearproperlyfiled

8 appealsof the purchasingmanager’sdeterminationof debarment,or concerning

9 prequalification;

10 F. Rulemaking. Adopt contractingrules underORS 279A.065andsORS

11 279A.070including,withoutlimitation,rulesfortheprocurement,management,disposal

12 andcontrolof goods,services,personalservicesandpublic improvements;and

13 G. Award. Award all contractsthat exceedtheauthority of thePurchasing

14 Manager.

15 Section4. APPLICATIONOFPUBLIC CONTRACTINGREGULATIONS.In

16 accordancewith ORS279A.025,theCity ofKeizer’spubliccontractingregulationsand

17 theOregonPublicContractingCodedo notapplyto thefollowing classesofcontracts:

18 A. BetweenGovernments.ContractsbetweentheCity ofKeizerandapublic

19 body oragencyoftheStateofOregonor its politicalsubdivisions,orbetweentheCity

20 ofKeizerandanagencyof thefederalgovernment.

Page3 - ORDINANCENO. 2005-519 Lien & Johnson
Attorneys at Law
4855 River Road N

Keizer, Oregon 97303
(503) 390-1635
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1 B. Grants. A grantcontractis anagreementunderwhichtheCity ofKeizeris

2 eitheragranteeor agrantorof moneys,propertyor otherassistance,including loans,

3 loanguarantees,creditenhancements,gifts, bequests,commoditiesor otherassets,for

4 thepurposeof supportingor stimulatingaprogramor activity of the granteeandin

5 whichno substantialinvolvementby thegrantoris anticipatedin theprogramoractivity

6 otherthaninvolvementassociatedwith monitoringcompliancewith thegrantconditions.

7 Themakingorreceivingof agrantis not apublic contractsubjectto theOregonPublic

8 ContractingCode;however,anygrantmadeby theCity of Keizerfor thepurposeof

9 constructingapublic improvementorpublic worksprojectshall imposeconditionson

10 thegranteethatensurethatexpendituresof thegrantto designorconstructthepublic

11 improvementor publicworksprojectaremadein accordancewith theOregonPublic

12 ContractingCodeandtheseregulations.

13 C. Legal WitnessesandConsultants. Contractsfor professionalor expert

14 witnessesorconsultantsto provideservicesortestimonyrelatingto existingorpotential

15 litigationor legalmattersin whichtheCity ofKeizeris or maybecomeinterested.

16 D. RealProperty. Acquisitionsordisposalsofrealpropertyor interestsin real

17 property.

18 E. Textbooks.Contractsfor theprocurementordistributionoftextbooks.

19 F. OregonCorrectionsEnterprises.ProcurementsfromanOregoncorrections

20 enterprisesprogram.

Page4- ORDINANCENO. 2OO5~519 Lien & Johnson

Attorneys at Law
4855RiverRoad N

Keizer, Oregon 97303
(503) 390-1635
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1 G. Finance. Contracts,agreementsorotherdocumentsenteredinto, issuedor

2 establishedin connectionwith:

3 (1) Theincurringof debtby theCity of Keizer,including anyassociated

4 contracts,agreementsorotherdocuments,regardlessofwhethertheobligations

5 that thecontracts,agreementsor otherdocumentsestablisharegeneral,special

6 or limited;

7 (2) Themakingof programloansandsimilarextensionsor advancesof

8 funds,aidorassistanceby theCity ofKeizerto apublicor privatePersonforthe

9 purposeofcarryingout,promotingorsustainingactivitiesorprogranisauthorized

10 by law otherthanfor theconstructionofpublicworksorpublic improvements;

11 (3) Theinvestmentoffundsby theCity ofKeizerasauthorizedby law.

12 H. EmployeeBenefits. Contracts for employeebenefitplansasprovidedin ORS

13 243.105(1),243.125(4),243.221,243.275,243.291,243.303and243.565.

14 I. ExemptUnder StateLaws. Any otherpublic contractingspecifically

15 exemptedfromtheOregonPublicContractingCodeby anotherprovisionoflaw.

16 J. FederalLaw. Exceptasotherwiseexpresslyprovidedin ORS279C.800 to

17 279C.870,applicablefederalstatutesandregulationsgovernwhen federalfinds are

18 involvedandthefederalstatutesorregulationsconflictwith anyprovisionoftheOregon

19 PublicContractingCodeor theseregulations,orrequireadditionalconditionsin public

20 contractsnot authorizedby theOregonPublicContractingCodeor theseregulations.

Page5- ORDINANCENO. 2OOS-~~~ Lien & Johnson

Attorneys at Law
4855River Road N

Keizer, Oregon 97303
(503)390-1635
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1 Section 5. PIJBLIC CONTRACTS - AUTHORITY OF PURCHASING

2 MANAGER.

3 A. GeneralAuthority. TheCity Managershall bethepurchasingmanagerfor

4 theCity ofKeizerandis herebyauthorizedto issueall solicitationsandto awardall City

5 of Keizercontractsfor whichthecontractpricedoesnotexceed$25,000.00.Subjectto

6 the provisionsof this Ordinance,the purchasingmanagermay adoptandamendall

7 solicitation materials, contracts,andforms requiredor permittedto be adoptedby

8 contractingagenciesundertheOregonPublicContractingCodeorotherwiseconvenient

9 for the City of Keizer’s contractingneeds. The purchasingmanagershall hear all

10 solicitationandawardprotests.

11 B. DelegationofPurchasingManager’sAuthority. Any oftheresponsibilities

12 orauthoritiesofthepurchasingmanagerunderthisOrdinancemaybedelegatedandsub-

13 delegatedby writtendirective.

14 C. MandatoryReviewof Rules. WhenevertheOregonState Legislative

15 Assemblyenactslawsthatcausetheattorneygeneralto modify its Model Rules,the

16 PurchasingManagershall reviewthePublic ContractingRegulations,otherthanthe

17 ModelRules,andrecommendto theCity Councilanymodificationsrequiredto ensure

18 compliancewith statutorychanges.

19 Section6. PUBLIC CONTRACTS- DEFINITIONS. Thefollowing termsused

20 in theseregulationsshallhavethemeaningssetforth below.

Page6-ORDINANCENO. 2005-~~ Lien & Johnson
Attorneys at Law
4855River Road NI

Keizer,Oregon 97303
(503) 390-1635
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1 Award meansthe selectionof apersonto provide goods,servicesor public

2 improvementsunderapubliccontract.Theawardofacontractis notbindingon theCity

3 ofKeizeruntil thecontractis executedanddeliveredby theCity ofKeizer.

4 Bid meansabinding,sealed,written offer to providegoods,servicesorpublic

5 improvementsfor aspecifiedpriceorprices.

6 Concessionagreementmeansacontractthatauthorizesandrequiresaprivate

7 entityor individualto promoteorsell, for its ownbusinesspurposes,specifiedtypesof

8 goodsorservicesfromrealpropertyownedormanagedby theCityofKeizer,andunder

9 whichtheconcessionairemakespaymentsto theCity of Keizerbased,at leastinpart,

10 on theconcessionaire’srevenuesorsales.Theterm‘concessionagreement”doesnot

11 includeamererentalagreement,licenseor leasefor theuseofpremises.

12 Contractprice meansthe total amountpaidor to bepaid undera contract,

13 includinganyapprovedalternates,andanyfully executedchangeordersoramendments.

14 Contractreviewboardor localcontractreviewboardmeanstheKeizerCity

15 Council.

16 Cooperativeprocurementmeansaprocurementconductedby oron behalfof

17 oneormorecontractingagencies.

18 Debarmentmeansa declarationby the PurchasingManagerunderORS

19 279B.l30or ORS279C.440thatprohibitsapotentialcontractorfromcompetingforthe

20 City of Keizer’s publiccontractsfor aprescribedperiodoftime.

Page7-ORDINANCENO.2005-519
Lien & Johnson

Attorneysat Law
4855 River Road N

Keizer, Oregon 87303
(503)390-1635
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1 Disposalmeansanyarrangementforthetransferofpropertyby theCity ofKeizer

2 underwhichtheCity of Keizerrelinquishesownership.

3 Emergencymeanscircumstancesthatcreateasubstantialriskofloss,damageor

4 interruptionof servicesor asubstantialthreat to property,public health,welfareor

5 safety;andrequirepromptexecutionofacontractto remedythecondition.

6 Energysavingsperformancecontractmeansacontractwith aqualifiedenergy

7 service company for the identification, evaluation,recommendation,design and

8 constructionof energyconservationmeasuresthat guaranteeenergy savings or

9 performance.

10 Findingsarethestatementsof factthatprovidejustificationfor adetermination.

11 Findingsmayinclude,butarenotlimited to, informationregardingoperation,budgetand

12 financialdata;public benefits;costsavings;competitionin publiccontracts;qualityand

13 aestheticconsiderations,valueengineering;specializedexpertiseneeded;publicsafety;

14 marketconditions;technicalcomplexity;availability,performanceandfundingsources.

15 Goodsmeansanyitemorcombinationofsupplies,equipment,materialsorother

16 personalproperty,includinganytangible,intangibleandintellectualpropertyandrights

17 andlicensesin relationthereto.

18 Informal solicitationmeansasolicitationmadein accordancewith theCity of

19 Keizer’s PublicContractingRegulationsto alimitednumberofpotentialcontractors,in

20 whichtheSolicitationAgentattemptsto obtainatleastthreewrittenquotesorproposals.

Page8- ORDINANCENO. 2005- 519
Lien & Johnson

Attorneys at Law
4855River Road N

Keizer, Oregon 97303
(503) 390.1635
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1 Invitation tobidmeansapubliclyadvertisedrequestforcompetitivesealedbids.

2 Model Rulesmeansthepublic contractingrulesadoptedby theAttorneyGeneral

3 underORS279A.065.

4 Offerormeansapersonwho submitsabid, quoteor proposalto enterinto a

5 public contractwith theCity of Keizer.

6 OregonPublicContractingCodemeansORSchapters279A,279Band279C.

7 Personmeansanaturalpersonor anyotherprivateorgovernmentalentity,having

8 the legal capacityto enterinto abindingcontract.

9 Proposal means a binding offer to provide goods, services or public

10 improvementswith theunderstandingthatacceptancewill dependon theevaluationof

11 factorsotherthan,or in additionto, price.A Proposalmaybemadein responseto a

12 requestfor proposalsorunderaninformalsolicitation.

13 Personalservicescontract means a contract with an independentcontractor

14 predominantly for servicesthatrequirespecialtrainingorcertification,skill, technical,

15 creative,professionalor communicationskills or talents,unique and specialized

16 knowledge,or theexerciseof judgmentskills, andfor whichthequalityof theservice

17 dependsonattributesthatareuniqueto theserviceprovider.Suchservicesinclude,but

18 arenotlimited to, theservicesofarchitects,engineers,landsurveyors,“relatedservices”

19 asdefinedin ORS279C.l00(6),attorneys,auditorsandotherlicensedprofessionals,

20 artists, designers,computerprogrammers,performers,consultantsand property

Page9-ORDINANCENO.2005-519
Lien & Johnson

Attorneys at Law
4855 River Road N

Keizer, Oregon 97303
(503) 390-1635
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1 managers.TheCity Managershallhavediscretionto determinewhetheradditionaltypes

2 of servicesnot specificallymentionedin this paragraphfit within the definition of

3 personalservices.

4 Public contractmeansasaleor otherdisposal,or apurchase,lease,rentalor

5 otheracquisition,bytheCityofKeizerofpersonalproperty,services,includingpersonal

6 services,public improvements,public works,minor alterations,or ordinaryrepairor

7 maintenancenecessaryto preserveapublic improvement.

8 Public improvement meansaprojectfor construction,reconstructionormajor

9 renovationon realpropertyby or for theCity ofKeizer. ‘Public improvement’doesnot

10 include:

11 (1) Projectsfor which no fundsof the City of Keizer aredirectly or

12 indirectlyused,exceptfor participationthatis incidentalor relatedprimarily to

13 projectdesignor inspection;or

14 (2) Emergencywork, minor alteration,ordinary repairor maintenance

15 necessarytopreserveapublic improvement.

16 PurchasingManagermeanstheCity ManagerordesigneeappointedbytheCity

17 Managerto exercisethe authority of the purchasingmanagerunder these public

18 contractingregulations.

19 Qualifiedpoolmeansapool ofvendorswhoarepre-qualifiedto competefor the

20 awardof contractsfor certaintypesofcontractsor to providecertaintypesofservices.

Page10-ORDINANCENO.2005-519
Lien & Johnson

Attorneys at Law
4855 River Road N

Keizer, Oregon 97303
(503) 390-1635

Page 19 of 85



1 Quotemeansaprice offermadein responseto aninformal or qualifiedpooi

2 solicitation to providegoods,servicesor publicimprovements.

3 Requestfor proposalsmeansapubliclyadvertisedrequestfor sealedcompetitive

4 proposals.

5 Servicesmeansandincludesall typesofservices(includingconstructionlabor)

6 otherthanpersonalservices.

7 Solicitation meansaninvitationto oneor morepotentialcontractorsto submit

8 abid, proposal,quote, statementof qualificationsor letter of interestto the City of

9 Keizerwith respectto aproposedproject,procurementorothercontractingopportunity.

10 Theword‘solicitation’ alsorefersto theprocessby whichtheCity ofKeizerrequests,

11 receivesandevaluatespotentialcontractorsandawardspubliccontracts.

12 SolicitationAgentmeanswith respectto aparticularsolicitationorcontract,the

13 City ofKeizeremployeechargedwith responsibilityfor conductingthesolicitationand

14 makingaaward,or makingarecommendationon awardto thepurchasingmanageror

15 City Council asappropriate.

16 Solicitationdocumentsmeansall informationalmaterialsissuedby theCity of

17 Keizerfor a solicitation, including, but not limited to advertisements,instructions,

18 submissionrequirementsandschedules,awardcriteria,contracttermsandspecifications,

19 andall laws,regulationsanddocumentsincorporatedby reference.
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1 Standardsofresponsibility meansthequalificationsofeligibility for awardof

2 apubliccontract.Anofferormeetsthestandardsofresponsibilityif theofferorhas:

3 (1) Availabletheappropriatefinancial,material,equipment,facility and

4 personnelresourcesandexpertise,orability toobtaintheresourcesandexpertise,

5 necessaryto indicate the capability of the offeror to meetall contractual

6 responsibilities;

7 (2) A satisfactoryrecordof performance.The Solicitation Agentshall

8 documenttherecordofperformanceofanofferor if theSolicitationAgentfinds

9 theofferor to benot responsibleunderthisparagraph;

10 (3) A satisfactoryrecord of integrity. The Solicitation Agent shall

11 documenttherecordofintegrity ofanofferorif theSolicitationAgentfinds the

12 offerorto benot responsibleunderthisparagraph;

13 (4) Qualifiedlegally to contractwith theCity of Keizer;

14 (5) Suppliedall necessaryinformation in connectionwith the inquiry

15 concerningresponsibility.If an offeror fails to promptly supply information

16 requestedby the SolicitationAgentconcerningresponsibility,the Solicitation

17 Agent shall base the detenninationof responsibility upon any available

18 informationor mayfmdtheofferornon-responsible;and

19 III

20 I/I
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1 (6) Notbeendebarredby theCity of Keizer,and, in thecaseof public

2 improvementcontracts,hasnotbeenlistedby theConstructionContractorsBoard

3 asacontractorwhois not qualifiedto holdapublicimprovementcontract.

4 Surplusproperty meanspersonalpropertyownedby theCity ofKeizerwhich

5 is no longerneededfor useby thedepartmentto whichsuchpropertyhasbeenassigned.

6 Section7. PUBLIC CONTRACTS- PROCESSFORAPPROVALOF SPECIAL

7 SOLICITATION METHODSAND EXEMPTIONS.

8 A. Authority of City Council. In itscapacityascontractreviewboardfor the

9 City of Keizer, the City Council, upon its own initiative, or upon requestof the

10 purchasingmanger,maycreatespecialselection,evaluationandawardproceduresfor,

11 ormay exemptfromcompetition,theawardof aspecificcontractorclassofcontracts

12 asprovidedin this section.

13 B. Basis for Approval. The approval of a specialsolicitation method or

14 exemptionfrom competitionmustbebaseduponarecordbeforetheCity Councilthat

15 containsthefollowing:

16 (1) Thenatureof thecontractor classof contractsfor whichthespecial

17 solicitationorexemptionis requested;

18 (2) Theestimatedcontractpriceorcostoftheproject,if relevant;

19 III

20 I/I
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1 (3)Findingstosupportthesubstantialcostsavings,enhancementin quality

2 or performanceor otherpublic benefitanticipatedby the proposedselection

3 methodor exemptionfromcompetitivesolicitation;

4 (4) Findingsto supportthereasonthatapprovalof therequestwould be

5 unlikely to encouragefavoritismordiminishcompetitionfor thepubliccontract

6 orclassofpubliccontracts,orwouldotherwisesubstantiallypromotethepublic

7 interestin amannerthatcouldnotpracticablyberealizedby complyingwith the

8 solicitation requirementsthat would otherwise be applicableunder these

9 regulations;

10 (5) A descriptionof theproposedalternativecontractingmethodsto be

11 employed;and

12 (6) The estimateddateby which it would be necessaryto let the

13 contract(s).

14 In makingadeterminationregardingaspecialselectionmethod,theCity Council may

15 considerthetype,cost,amountofthecontractorclassof contracts,numberofpersons

16 availableto makeoffers,andsuchotherfactorsasit maydeemappropriate.

17 C. Hearing.

18 (1) TheCity ofKeizershallapprovethespecialsolicitationorexemption

19 afterapublichearingbeforetheCity Council following noticeby publicationin

20 at leastonenewspaperof generalcirculationin theCity ofKeizerarea.
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1 (2)At thepublic hearing,theCity ofKeizershalloffer anopportunityfor

2 anyinterestedpartyto appearandpresentcomment.

3 (3) The City Council will considerthe findings andmayapprovethe

4 exemptionasproposedor asmodifiedby theCity Council afterproviding an

5 opportunityfor publiccomment.

6 D. SpecialRequirementsfor Public Improvement Contracts.

7 (1) Notification of the public hearingfor exemptionof a public

8 improvementcontract, or class of public improvementcontracts,shall be

9 publishedin atradenewspaperof generalstatewidecirculationatleast14 days

10 prior to thehearing.

11 (2) The noticeshall statethat the public hearingis for the purposeof

12 takingcommentson theCity ofKeizefsdraftfmdingsfor anexemptionfromthe

13 standardsolicitationmethod.At thetimeofthenotice,copiesofthedraftfindings

14 shallbemadeavailableto thepublic.

15 E. Commencementof Solicitation Prior to Approval. A solicitationmaybe

16 issuedprior to theapprovalofaspecialexemptionunderthissection,providedthat the

17 closingofthesolicitationmaynotbeearlierthanfive daysafter thedateof thehearing

18 at whichtheCity Council approvestheexemption.If theCity Council fails to approve

19 III

20 /1/
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1 arequestedexemption,or requiresthe useof asolicitationprocedureotherthan the

2 proceduresdescribedin theissuedsolicitationdocuments,theissuedsolicitationmay

3 eitherbemodifiedby addendum,orcancelled.

4 Section 8. PUBLIC CONTRACTS - SOLICITATION METHODS FOR

5 CLASSES OF CONTRACTS. The following classesof public contractsandthe

6 method(s)thatareapprovedfor theawardofeachoftheclassesareherebyestablished

7 by theCity Council.

8 A. Purchasesfrom Nonprofit Agenciesfor DisabledIndividuals. TheCity of

9 Keizershall give apreferenceto goods,servicesandpublic improvementsavailable

10 from qualified nonprofit agenciesfor disabledindividuals in accordancewith the

11 provisionsof ORS279.835through279.850.

12 B. Public ImprovementContracts.

13 (1) Any Public Improvement. Unless otherwiseprovidedin these

14 regulationsor approvedfor aspecialexemption,publicimprovementcontracts

15 in anyamountmaybeissuedonly underaninvitation to bid.

16 (2) Non-TransportationPublic ImprovementsUp to $100,000.Public

17 improvementcontractsother than contractsfor a highway, bridgeor other

18 transportationprojectfor whichthe estimatedcontractprice doesnot exceed

19 $100,000maybeawardedusinganinformalsolicitationfor quotes.
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1 (3) Transportation Public ImprovementsUp to $50,000.Contractsfor

2 whichtheestimatedcontractpricedoesnotexceed$50,000for highways,bridges

3 orothertransportationprojectsmaybeawardedusinganinformalsolicitationfor

4 quotes.

5 C. PersonalServiceContracts.

6 (1)Purpose.PersonalServiceContractswill beusedto retaintheservices

7 ofindependentcontractors.Nothingin thissectionshallapplyto theemployment

8 ofregularCity employees.

9 (2) SelectionRulesand Procedures.

10 (a) Personalservicescontractsin anyamount maybe awarded

11 under a publicly advertisedrequest for competitive sealed

12 proposals.

13 (b) For PersonalServiceContractsthatareestimatedto costless

14 than$5,000.00,the SolicitationAgentmayawarda contractfor

15 suchservicesto anyqualifiedcontractorin anymannerwhichthe

16 SolicitationAgentdeemsappropriatetotheCity ofKeizer’sneeds

17 includingdirectappointment.TheSolicitationAgentshallmake

18 arecordofthemethodof award.

19 III

20 I/I
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1 (c)ForPersonalServiceContractsestimatedto cost$5,000.00,but

2 lessthan$50,000.00,theSolicitationAgentmayawardacontract

3 usingInformal SolicitationProcedures.

4 (d)ForPersonalServiceContractsestimatedtocost$50,000.00or

5 more, the Solicitation Agent shall use the formal competitive

6 selectionproceduresset forth in ORS 279B.060 (Competitive

7 SealedProposals).

8 (3) ScreeningCriteria. Thefollowing criteriashallbeconsideredin the

9 evaluationandselectionofaQualifiedPersonalServiceContractor:

10 (a) Specializedexperiencein thetypeofwork to beperformed.

11 (b) Capacityandcapability to performthework, including any

12 specializedserviceswithin thetime limitationsfor thework.

13 (c) Educationalandprofessionalrecord,includingpastrecordof

14 performanceon contractswith governmentalagenciesandprivate

15 partieswith respectto costcontrol,qualityofwork,ability to meet

16 schedules,andcontractadministration,whereapplicable.

17 (d) Availability to performtheassignmentandfamiliaritywith the

18 areain whichthespecificwork is located,includingknowledgeof

19 designingor techniquespeculiarto it, whereapplicable.

20 (e) Costoftheservices.
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1 (f) Any otherrelevantcriteria listed in thesolicitationdocument

2 forthecontract.

3 (4) ExemptPersonalServiceContracts.Thecontractsorclassesof

4 contractsforpersonalservicessetforth in thissub-paragraphareexemptfromthe

5 rulesandproceduressetforth in Section8C (2)ofthis OrdinanceandtheModel

6 Rules. TheSolicitationAgentmayawardor recommendanawardofacontract

7 for the following servicesto anyqualifiedcontractorin anymannerwhichthe

8 SolicitationAgentdeemsappropriateto the City of Keizer’s needsincluding

9 directappointment:

10 (a)Accountantsfornon-routineorspecializedaccountingservices.

11 (b) Appraisers.

12 (c) PsychiatristsandPsychologists.

13 (d) Dentists.

14 (e) Physicians.

15 (f) Artists.

16 (g)Attorneysfor non-routineorspecializedlegal services.

17 (h) Architectsfor non-routineor specializedservices.

18 (i) Engineersfor non-routineor specializedservices.

19 (j) LandSurveyorsfor non-routineorspecializedservices.
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1 (k) An amendmentto apersonalservicecontractawardedunder

2 Section 8C herein,but the cumulativeamendmentsshall not

3 increasethetotal contractpriceto asumgreaterthan$50,000.

4 (1) Any otherpersonalservicecontractor classofcontractsthatthe

5 City Council identifiesasexemptPersonalServiceContracts.

6 D. Contracts for Goodsand Services.

7 (1) Any Procurement. Theprocurementof goodsorservices,or goods

8 andservicesin anyamountmaybemadeundereitheraninvitationto bid ora

9 requestfor proposals.

10 (2) ProcurementsUp to $150,000. The procurementof goodsor

11 services,orgoodsandservices,for whichtheestimatedcontractpricedoesnot

12 exceed$150,000maybemadeunderanInformalSolicitationusingeitherquotes

13 orproposals.

14 E. ContractsSubject to Award at Solicitation Agent’s Discretion. The

15 following classesof contractsmaybe awardedin anymannerwhichtheSolicitation

16 Agentdeemsappropriateto theCity ofKeizer’sneeds,includingby directappointment

17 or purchase. Exceptwhereotherwiseprovidedthe Solicitation Agentshall makea

18 recordofthemethodof award.
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1 (1) ContractsUpto $5,000.Contractsofanytypefor whichthecontract

2 pricedoesnot exceed$5,000without arecordofthemethodof award.

3 Section 9. PUBLIC CONTRACTS - INFORMAL SOLICITATION

4 PROCEDURES.The City of Keizermayusethe following procedurefor informal

5 solicitationsin lieuof theproceduressetforth in theModel Rules.

6 A. InformallySolicitedQuotesandProposals.

7 (1) Solicitation of Offers. When authorizedby theseregulations,an

8 informalsolicitationmaybemadeby generalorlimitedadvertisementtoacertain

9 groupofvendors,by direct inquiry to personsselectedby theSolicitationAgent,

10 or in anyothermannerwhichtheSolicitationAgentdeemssuitableforobtaining

11 competitive quotes or proposals. The Solicitation Agent shall deliver or

12 otherwisemake available to potential offerors, awritten scopeof work, a

13 descriptionofhowquotesorproposalsareto besubmittedanddescriptionofthe

14 criteriafor award.

15 (2) Award. TheSolicitationAgentshallattemptto obtainaminimumof

16 threewritten quotesor proposalsbeforemakinganaward. Iftheawardis made

17 solelyon thebasisofprice, theSolicitationAgentshallawardthecontractto the

18 responsibleofferor thatsubmitsthe lowestresponsivequote. If the awardis

19 basedoncriteriaotherthan,or in additionto, price, theSolicitationAgentshall
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1 awardthecontracttotheresponsibleofferorthatwill bestservetheinterestofthe

2 City ofKeizer,basedonthecriteria for award.

3 (3) Records.A writtenrecordofall personssolicitedandoffersreceived

4 shall bemaintained. If threeofferscannotbe obtained,a lessernumberwill

5 suffice,providedthatawrittenrecordis madeof theeffortto obtainthequotes.

6 Section10. PUBLIC CONTRACTS- ELECTRONICADVERTISEMENT OF

7 PUBLIC IMPROVEMENTCONTRACTS. In lieu of publicationin anewspaperof

8 generalcirculationin the City of Keizermetropolitanarea,the advertisementfor an

9 invitationto bid orrequestfor proposalsfor acontractinvolvingapublic improvement

10 maybepublishedelectronicallyby postingon theCityof Keizer’swebsite,providedthat

11 thefollowing conditionsaremet:

12 A. Theplacementoftheadvertisementis onalocationwithin thewebsite

13 thatis maintainedon aregularbasisfor thepostingof informationconcerning

14 solicitationsfor projectsofthetype for whichtheinvitation to bidorrequestfor

15 proposalsis issued;and

16 B. TheSolicitationAgentdeterminesthattheuseofelectronicpublication

17 will beatleastaseffectiveinencouragingmeaningfulcompetitionaspublication

18 inanewspaperofgeneralcirculationin theCity ofKeizermetropolitanareaand

19 will providecostssavingsfor the City of Keizer,or that theuseof electronic

20 publicationwill be moreeffectivethanpublicationin anewspaperof general
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1 circulationin the City ofKeizermetropolitanareain encouragingmeaningful

2 competition.

3 Section11. CONTRACTAWARD AND EXECUTIONAUTHORITY.

4 A. Thefollowing officials aredelegatedtheauthorityspecifiedin this section.

5 1. TheDepartmentDirectorsarethe SolicitationAgentsandmay award

6 andexecutecontractsfor goodsandservices,public improvementsandpersonal

7 servicesestimatedto costlessthan$25,000.00for appropriationsmadein the

8 City of Keizerbudget andunder the DepartmentDirector’s control. The

9 DepartmentDirectorsarenotauthorizedto awardorexecutecontractsexceeding

10 two yearsin length.

11 2. ThePurchasingManageris theSolicitationAgentandmayawardand

12 executecontractsfor goodsandservices,public improvementsandpersonal

13 servicesestimatedto costlessthan$25,000.00for appropriationsin theCity of

14 Keizer budgetwhich arenot undercontrol of DepartmentDirectors. The

15 PurchasingManageris not authorizedto awardor executecontractsexceeding

16 twoyearsin length.

17 3. TheCity Councilshallawardanddirectexecutionofall othercontracts.

18 /1/

19 III

20 I/I
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1 Section12. CONTRACTEXECUTION REqUIREMENTS.

2 A. All contractstowhichtheCityis apartyshallhaveauniformsignatureblock

3 whichshallincludeasignatureline for theCity Manageror DepartmentDirectorand

4 City Recorder.

5 B. All contractsshall havean“Approvedasto Form” line to besignedby the

6 City Attorney. ThesignatureindicatesthattheCity Attorneyhasapprovedthecontract

7 format, butnot itscontents.

8 C. Forall contractsrequiringCity Councilapproval,theCity Council shalladopt

9 aresolutionauthorizingappropriateexecutionofthecontract.Eachresolutionshallhave

10 acopyof thesubjectcontractattachedto it.

11 D. All deeds,easements,andotherdocumentsto berecordedshall havenotary

12 acknowledgments.

13 Section13. LOCATION OFORIGINAL CONTRACTS.All originalcontracts

14 shall bemaintainedby the office of the City Recorder. This requirementin no way

15 restrictsanydepartmentfrom keepingacopyofthecontractfor usein thedepartment.

16 Section 14. REPEAL. OrdinanceNo. 85-054,ResolutionR85-159andR98-

17 1016arerepealed.

18 III

19 III

20 /1/
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1 Section15. EFFECTWEDATE. This Ordinancebeing necessaryfor the

2 immediatepreservationof the public health,safety andwelfare, anemergencyis

3 declaredto existandthis Ordinanceshalltakeeffectimmediatelyupon itspassage.

4 PASSEDthis 4th dayof April , 2005.

5 SIGNEDthis 4th dayof April ,2005.

6 ~l~/iJZ2%VLU->
7 Mayor /

8 __

9 City Recorder
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1 BILL ~ A BILL ORDINANCENO.
2 2008- 580
3 FOR
4

AN ORDINANCE
6
7 AMENDING RULES OF PROCEDUREFOR PUBLIC
8 CONTRACTING; DECLARING AN EMERGENCY;
9 (AMENDING ORDINANCENO. 2005-519)

10

11 WHEREAS,theStateof OregonhasamendedOregonRevisedStatute279C.335

12 describingthecompetitivebiddingexceptionsandexemptionsfor publicimprovement

13 contracts;

14 WHEREAS,theCity of Keizerprefersthat its public contractingprocedures

15 parallelstatelaw;

16 NOW, THEREFORE,theCity ofKeizerordainsas follows:

17 Section1. AMENDMENT OF SECTION 8.B.(2) REGARDING PUBLIC

18 IMPROVEMENT CONTRACTS. OrdinanceNo. 2005-519 (EstablishingRulesof

19 ProcedureforPublic ContractingandPersonalServicesContracts;RepealingOrdinance

20 No. 85-054;RepealingResolutionR85-159andR98-1016;DeclaringanEmergency)is

21 herebyamendedatSection8, SubsectionB.(2)to readasfollows:

22 “ (2) Public Improvements Up to $100,000. Public

23 improvementcontractsfor which the contractprice doesnot

24 exceed$100,000maybeawardedusinganinformalsolicitation

25 for quotes.”
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1 Section2. AMENDMENT OF SECTION 8.B.(3) REGARDING PUBLIC

2 IMPROVEMENTCONTRACTS. OrdinanceNo. 2005-519 (EstablishingRulesof

3 Procedurefor PublicContractingandPersonalServicesContracts;RepealingOrdinance

4 No. 85-054;RepealingResolutionR85-159andR98-1016; DeclaringanEmergency)is

5 herebyamendedat Section8, SubsectionB.(3) to readasfollows:

6 “(3) PublicImprovementsUp to $5,000.Publicimprovement

7 contractswith acontractpricelessthan$5,000maybeawarded

8 in anymannerwhichthesolicitationagentdeemsappropriate

9 andwill bestservetheCity ofKeizer’sneedsprovidedthat the

10 solicitationagentwill makearecordofthemethodof award.”

11 Section3. ORDINANCE REMAINS [N EFFECT. Except as amendedherein,

12 OrdinanceNo. 2005-519 (EstablishingRulesofProcedurefor PublicContractingand

13 PersonalServicesContracts;RepealingOrdinanceNo. 85-054;RepealingResolution

14 R85-l59andR98-lOl6;DeclaringanEmergency)remainsin full forceandeffect.

15 III

16 III

17 III

18 III

19 III

20 I/I
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1 Section4. EFFECTIVEDATE. This Ordinancebeingnecessaryfor theimmediate

2 preservationofthepublic health,safetyandwelfare, anemergencyis declaredto exist

3 andthis Ordinanceshalltakeeffect immediatelyupon itspassage.

4 PASSEDthis 4fh dayof August 2008.
5

6 SIGNEDthis 4th dayof August 2008.

13 Deputy City Recorder
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            Keizer City Attorney 
                   930 Chemawa Road NE 
                  PO Box 21000 
            Keizer, Oregon 97307 
                  503-856-3433 
 

 A BILL ORDINANCE NO. 1 
 2024-__________                                 2 
 FOR 3 
 4 
 AN ORDINANCE 5 
 6 

ESTABLISHING RULES OF PROCEDURE FOR PUBLIC 7 
CONTRACTING AND PERSONAL SERVICES CONTRACTS; 8 
REPEALING ORDINANCE NO. 2005-519 AND ORDINANCE 9 
NO. 2008-580 10 

 11 
WHEREAS, the Oregon Legislature adopted HB 2341 (2003 Oregon Law, 12 

Chapter 794) (“The Public Contracting Code”), which was signed by the Governor, and 13 

had an operative date of March 1, 2005; 14 

WHEREAS, the Public Contracting Code required the City of Keizer to adopt 15 

contracting rules in areas not covered by the Public Contracting Code or “Model Rules” 16 

adopted by the Oregon Attorney General; 17 

WHEREAS, the City Council adopted contracting rules on April 4, 2005 by 18 

Ordinance No. 2005-519; 19 

WHEREAS, the City Council adopted amendments to its contracting rules on 20 

August 4, 2008 by Ordinance No. 2008-580; 21 

WHEREAS, the City of Keizer desires to replace its existing contracting rules 22 

with the contracting procedures set forth herein; 23 

The City of Keizer ordains as follows: 24 

Section 1.  PUBLIC CONTRACTING RULES.  Unless expressly provided 25 

herein, or by subsequent ordinance or resolution, the Model Rules, Divisions 46, 47, and 26 
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            Keizer, Oregon 97307 
                  503-856-3433 
 

49, adopted by the Attorney General under ORS 279A, 279B, and 279C, as they now 1 

exist, and as they may be amended in the future are hereby adopted as the City’s public 2 

contracting rules.  All other Model Rules adopted by the Attorney General under ORS 3 

279A, 29B and 279C do not apply except as may be provided herein.  Words and 4 

phrases used by these rules that are defined in ORS subchapters 279A, 279B, and 279C 5 

and in the Model Rules, have the same meaning as defined in ORS subchapters 279A, 6 

279B, and 279C and the Model Rules.  In the event that these Rules or subsequently 7 

adopted local public contracting rules conflict with the Model Rules, then the local 8 

public contracting rules apply.  The following rules are adopted as the City’s public 9 

contracting rules. 10 

Section 2.  LOCAL CONTRACT REVIEW BOARD.  The City Council of the 11 

City of Keizer is designated as the Local Contract Review Board under the State of 12 

Oregon “Public Contracting Code” (ORS Chapter 279A, 279B, and 279C).  The Local 13 

Contract Review Board may delegate its powers and responsibilities consistent with the 14 

Oregon Public Contracting Code, the Model Rules, and other related City ordinances 15 

and resolutions. 16 

Section 3.  PUBLIC CONTRACTS – REGULATION BY CITY COUNCIL.  17 

Except as expressly delegated under these regulations, the City Council reserves to itself 18 

 19 

 20 
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the exercise of all of the duties and authority of a contract review board and a 1 

contracting agency under state law, including, but not limited to, the power and authority 2 

to: 3 

A.  Solicitation Methods Applicable to Contracts.  Approve the use of 4 

contracting methods and exemptions from contracting methods for a specific contract or 5 

certain classes of contracts; 6 

B.  Brand Name Specifications.  Exempt the use of brand name specifications 7 

for public improvement contracts; 8 

C.  Waiver of Performance and Payment Bonds.  Approve the partial or 9 

complete waiver of the requirement for the deliver of a performance or payment bond 10 

for construction of a public improvement, other than in cases of emergencies; 11 

D.  Electronic Advertisement of Public Improvement Contracts.  Authorize 12 

the use of electronic advertisements for public improvement contracts in lieu of 13 

publication in a newspaper of general circulation; 14 

E.  Appeals of Debarment and Prequalification Decisions.  Hear properly filed 15 

appeals of the purchasing manager’s determination of debarment, or concerning 16 

prequalification; 17 

 18 

 19 

 20 
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F.  Rulemaking.  Adopt contracting rules under ORS 279A.050, ORS 279A.065, 1 

and ORS 279A.070 including, without limitation, rules for the procurement, 2 

management, disposal and control of goods, services, personal services and public 3 

improvements; 4 

G.  Award.  Award all contracts that exceed the authority of the purchasing 5 

manager. 6 

Section 4. APPLICATION OF PUBLIC CONTRACTING REGULATIONS.  7 

The City of Keizer’s public contracting regulations and the Oregon Public Contracting 8 

Code do not apply to the classes described in ORS 279A.025(2).  9 

Section 5.  PUBLIC CONTRACTS – AUTHORITY OF PURCHASING 10 

MANAGER. 11 

A.  General Authority.  The city manager shall be the purchasing manager for 12 

the City of Keizer and is hereby authorized to issue all solicitations and to award all City 13 

of Keizer contracts for which the contract price does not exceed $100,000.  Subject to 14 

the provisions of this ordinance, the purchasing manager may adopt and amend all 15 

solicitation materials, contracts, and forms required or permitted to be adopted by 16 

contracting agencies under the Oregon Public Contracting Code or otherwise convenient 17 

for the City of Keizer’s contracting needs.  The purchasing manager shall hear all 18 

solicitation and award protests. 19 

 20 
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B.  Delegation of Purchasing Manager’s Authority.  Any of the responsibilities 1 

or authorities of the purchasing manager under this ordinance may be delegated and 2 

subdelegated by written directive by the purchasing manager. 3 

C.  Mandatory Review of Rules.  Whenever the Oregon State Legislative 4 

Assembly enacts laws that cause the attorney general to modify its Model Rules, the 5 

purchasing manager shall review the Public Contracting Regulations, other than the 6 

Model Rules, and recommend to the City Council any modifications required to ensure 7 

compliance with statutory changes. 8 

Section 6.  PUBLIC CONTRACTS – PROCESS FOR APPROVAL OF 9 

SPECIAL SOLICITATION METHODS AND EXEMPTIONS. 10 

A.  Authority of City Council.  In its capacity as contract review board for the 11 

City of Keizer, the City Council, upon its own initiative, or upon request of the 12 

purchasing manager, may create special selection, evaluation and award procedures for, 13 

or may exempt from competition, the award of a specific contract or class of contracts as 14 

provided in this section. 15 

B.  Basis for Approval.  The approval of a special solicitation method or 16 

exemption from competition must be based upon a record before the City Council that 17 

contains the following: 18 

(1)  The nature of the contract or class of contracts for which the special 19 

solicitation or exemption is requested; 20 
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(2)  The estimated contract price of cost of the project, if relevant; 1 

(3)  Findings to support the substantial cost savings, enhancement in 2 

quality or performance or other public benefit anticipated by the proposed 3 

selection method or exemption from competitive solicitation; 4 

(4)  Findings to support the reason that approval of the request would be 5 

unlikely to encourage favoritism or diminish competition for the public contract 6 

or class of public contracts, or would otherwise substantially promote the public 7 

interest in a manner that could not practicably be realized by complying with the 8 

solicitation requirements that would otherwise be applicable under these 9 

regulations; 10 

(5)  A description of the proposed alternative contracting methods to be 11 

employed; 12 

(6)  The estimated date by which it would be necessary to let the 13 

contract(s). 14 

In making a determination regarding a special selection method, the City Council may 15 

consider the type, cost, amount of the contract or class of contracts, number of persons 16 

available to make offers, and such other factors as it may deem appropriate. 17 

 18 

 19 

 20 

Page 43 of 85



 
      Page 7 - ORDINANCE NO. 2024-_______ 

            Keizer City Attorney 
                   930 Chemawa Road NE 
                  PO Box 21000 
            Keizer, Oregon 97307 
                  503-856-3433 
 

 C.  Hearing. 1 

 (1)  The City of Keizer shall approve the special solicitation or exemption 2 

after a public hearing before the City Council following notice by publication in a 3 

least one newspaper of general circulation in the City of Keizer area. 4 

 (2)  At the public hearing, the City of Keizer shall offer an opportunity for 5 

any interested party to appear and present comment. 6 

 (3)  The City Council will consider the findings and may approve the 7 

exemption as proposed or as modified by the City Council after providing an 8 

opportunity for public comment. 9 

 D.  Special Requirements for Public Improvement Contracts. 10 

 (1)  Notification of the public hearing for exemption of a public 11 

improvement contract, or class of public improvement contracts, shall be 12 

published in a trade newspaper of general statewide circulation at least 14 days 13 

prior to the hearing. 14 

 (2)  The notice shall state that the public hearing is for the purpose of 15 

taking comments on the City of Keizer’s draft findings for an exemption from the 16 

standard solicitation method.  At the time of the notice, copies of the draft 17 

findings shall be made available to the public. 18 

 E.  Commencement of Solicitation Prior to Approval.  A solicitation may be 19 

issued prior to the approval of a special exemption under this section, provided that the 20 
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closing of the solicitation may not be earlier than five days after the date of the hearing 1 

at which the City Council approves the exemption.  If the City Council fails to approve a 2 

requested exemption, or requires the use of a solicitation procedure other than the 3 

procedures described in the issued solicitation documents, the issued solicitation may 4 

either be modified by addendum, or cancelled. 5 

 Section 7.  PUBLIC CONTRACTS – SOLICITATION METHODS FOR 6 

CLASSES OF CONTRACTS.  The following classes of public contracts and the 7 

method(s) that are approved for the award of each of the classes are hereby established 8 

by the City Council. 9 

 A.  Purchases from Nonprofit Agencies for Disable Individuals.  The City of 10 

Keizer shall give a preference to goods, services and public improvements available 11 

from qualified nonprofit agencies for disabled individuals in accordance with the 12 

provisions of ORS 279.835 through 279.850. 13 

 B.  Public Improvement Contracts. 14 

 (1)  Any Public Improvement.  Unless otherwise provided in these 15 

regulations or approved for a special exemption, public improvement contracts in 16 

any amount may be issued only under an invitation to bid. 17 

 (2)  Public Improvements Up to $100,000.  Public improvement 18 

contracts for which the contract price does not exceed $100,000 may be awarded 19 

using an informal solicitation for quotes. 20 
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 (3)  Public Improvements Under $25,000.  Public improvement 1 

contracts with a contract price less than $25,000 may be awarded in any manner 2 

which the solicitation agent deems appropriate and will best serve the City of 3 

Keizer’s needs provided that the solicitation agent will make a record of the 4 

method of award. 5 

 C.  Personal Service Contracts. 6 

 (1)  Personal Service Contracts will be used to retain the services of 7 

independent contractors. Nothing in this section shall apply to the employment of 8 

City employees. 9 

 (2)  Selection Rules and Procedures. 10 

 (a)  Personal services contracts in any amount may be awarded 11 

under a publicly advertised request for competitive sealed proposals. 12 

 (b)  For Personal Service Contracts that are estimated to cost less 13 

than $25,000.00, the solicitation agent may award a contract for such 14 

services to any qualified contractor in any manner which the solicitation 15 

agent deems appropriate to the City of Keizer's needs including direct 16 

appointment. The solicitation agent shall make a record of the method of 17 

award. 18 

 19 

 20 
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  (c)  For Personal Service Contracts estimated to cost $25,000.00, 1 

but less than $250,000.00, the solicitation agent may award a contract 2 

using Informal Solicitation Procedures. 3 

 (d)  For Personal Service Contracts estimated to cost $250,000.00 4 

or more, the solicitation agent shall use the formal competitive selection 5 

procedures set forth in ORS 279B.060 (Competitive Sealed Proposals), 6 

unless exempt under Section 7(C)(4) herein. 7 

 (3)  Screening Criteria. The following criteria shall be considered in the 8 

evaluation and selection of a Qualified Personal Service Contractor: 9 

 (a)  Specialized experience in the type of work to be performed. 10 

 11 

 (b)  Capacity and capability to perform the work, including any 12 

specialized services within the time limitations for the work. 13 

 (c)  Educational and professional record, including past record of 14 

performance on contracts with governmental agencies and private parties 15 

with respect to cost control, quality of work, ability to meet schedules, and 16 

contract administration, where applicable. 17 

 (d)  Availability to perform the assignment and familiarity with the 18 

area in which the specific work is located, including knowledge of design 19 

or techniques peculiar to it, where applicable. 20 
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 (e)  Cost of the services. 1 

 (f)  Any other relevant criteria listed in the solicitation document 2 

for the contract. 3 

 (4)  Exempt Personal Service Contracts. The contracts or classes of 4 

contracts for personal services set forth in this sub-paragraph are exempt from the 5 

rules and procedures set forth in Section 7(C)(2) of this ordinance and the Model 6 

Rules. The solicitation agent may award or recommend an award of a contract for 7 

the following services to any qualified contractor in any manner which the 8 

solicitation agent deems appropriate to the City of Keizer's needs including direct 9 

appointment: 10 

 (a)  Accountants for non-routine or specialized accounting services. 11 

 (b)  Appraisers. 12 

 (c)  Psychiatrists and Psychologists. 13 

 (d)  Dentists. 14 

 (e)  Physicians. 15 

 (f)  Artists. 16 

 (g)  Attorneys for non-routine or specialized legal services. 17 

 (h)  Architects for non-routine or specialized services under 18 

$100,000 in accordance with ORS 279C.110(10). 19 

 20 
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 (i)  Engineers for non-routine or specialized services under 1 

$100,000 in accordance with ORS 279C.110(10). 2 

 (j)  Land Surveyors for non-routine or specialized services under 3 

$100,000 in accordance with ORS 279C.110(10). 4 

 (k)  An amendment to a personal service contract awarded under 5 

Section 7(C) herein, but the cumulative amendments shall not increase the 6 

total contract price to a sum greater than 25% of the original contract. 7 

 (l)  Any other personal service contract or class of contracts that the 8 

City Council identifies as exempt Personal Service Contracts. 9 

D. Contracts for Goods and Services. 10 

 (1)  Any Procurement. The procurement of goods or services, or goods 11 

and services in any amount may be made under either an invitation to bid or a 12 

request for proposals. 13 

 (2)  Procurements Up to $250,000.  The procurement of goods or services, 14 

or goods and services, for which the estimated contract price does not exceed 15 

$250,000 may be made under an Informal Solicitation using either quotes or 16 

proposals. 17 

 E. Contracts Subject to Award at Solicitation Agent's Discretion.  The 18 

following classes of contracts may be awarded in any manner which the solicitation 19 

agent deems appropriate to the City of Keizer's needs, including by direct appointment 20 
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or purchase. Except where otherwise provided, the solicitation agent shall make a record 1 

of the method of award. 2 

 (1)  Contracts Under $25,000. Contracts of any type for which the contract 3 

price does not exceed $25,000 without a record of the method of award. 4 

 Section 8.  PUBLIC CONTRACTS – INFORMATION SOLICITATION 5 

PROCEDURES.  The City of Keizer may use the following procedure for information 6 

solicitations in lieu of the procedures set forth in the Model Rules. 7 

A.  Informally Solicited Quotes and Proposals. 8 

 (1)  Solicitation of Offers. When authorized by these regulations, 9 

an informal solicitation may be made by general or limited advertisement 10 

to a certain group of vendors, by direct inquiry to persons selected by the 11 

solicitation agent, or in any other manner which the solicitation agent 12 

deems suitable for obtaining competitive quotes or proposals. The 13 

solicitation agent shall deliver or  otherwise make available to potential 14 

offerors, a written scope of work, a description of how quotes or proposals 15 

are to be submitted and description of the criteria for award. 16 

 (2) Award. The solicitation agent shall attempt to obtain a 17 

minimum of three written quotes or proposals before making an award. If 18 

the award is made solely on the basis of price, the solicitation agent shall 19 

award the contract to the responsible offeror that submits the lowest 20 
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responsive quote. If the award is based on criteria other than, or in 1 

addition to, price, the solicitation agent shall award the contract to the 2 

responsible offeror that will best serve the interest of the City of Keizer, 3 

based on the criteria for award. 4 

 (3) Records. A written record of all persons solicited and offers 5 

received shall be maintained. If three offers cannot be obtained, a lesser 6 

number will suffice, provided that a written record is made of the effort to 7 

obtain the quotes. 8 

 Section 9.  PUBLIC CONTRACTS – ELECTRONIC ADVERTISEMENT OF 9 

PUBLIC IMPROVEMENT CONTRACTS.  In lieu of publication in a newspaper of 10 

general circulation in the City of Keizer metropolitan area, the advertisement for an 11 

invitation to bid or request for proposals for a contract involving a public improvement 12 

may be published electronically by posting on the City of Keizer's website, provided that 13 

the following conditions are met: 14 

 A.  The placement of the advertisement is on a location within the website 15 

that is maintained on a regular basis for the posting of information concerning 16 

solicitations for projects of the type for which the invitation to bid or request for 17 

proposals is issued; and 18 

 B.  The solicitation agent determines that the use of electronic publication 19 

will be at least as effective in encouraging meaningful competition as publication 20 
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in a newspaper of general circulation in the City of Keizer metropolitan area and 1 

will provide costs savings for the City of Keizer, or that the use of electronic 2 

publication will be more effective than publication in a newspaper of general 3 

circulation in the City of Keizer metropolitan area in encouraging meaningful 4 

competition. 5 

 Section 10.  CONTRACT AWARD AND EXECUTION AUTHORITY.   6 

 A.  The following officials are delegated the authority specified in this section. 7 

 1. The department directors are the solicitation agents and may award 8 

and execute contracts for goods and services, public improvements and personal 9 

services estimated to cost less than $100,000.00 for appropriations made in the 10 

City of Keizer budget and under the Department Director's control. The 11 

department directors are not authorized to award or execute contracts exceeding 12 

three years in length. 13 

 2. The purchasing manager is the solicitation agent and may award 14 

and execute contracts for goods and services, public improvements and personal 15 

services estimated to cost less than $100,000.00 for appropriations in the City of 16 

Keizer budget which are not under control of department directors. The 17 

purchasing manager is not authorized to award or execute contracts exceeding 18 

three years in length. 19 

 20 
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 3. The City Council shall award and direct execution of all other 1 

contracts. 2 

 Section 11.  CONTRACT EXECUTION REQUIREMENTS. 3 

 A.  All contracts to which the City is a party shall have a uniform 4 

signature block which shall include a signature line for the city manager or 5 

department director. 6 

 B.  All contracts over $10,000 shall have an "Approved as to Form" line to 7 

be signed by the city attorney. The signature indicates that the city attorney has 8 

approved the contract format, but not its contents. 9 

 C.  For all contracts requiring City Council approval, the City Council 10 

shall adopt a resolution authorizing appropriate execution of the contract. Each 11 

resolution shall have a copy of the subject contract attached to it except for public 12 

improvement contracts. 13 

 D.  All deeds, easements, and other documents to be recorded shall have 14 

notary acknowledgments. 15 

 Section 12.  LOCATION OF ORIGINAL CONTRACTS.  All original contracts 16 

shall be maintained by the office of the City Recorder with a copy to the legal 17 

department.  This requirement in no way restricts any department from keeping a copy 18 

of the contract for use in the department. 19 

  20 
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 Section 13.  REPEAL.  Ordinance No. 2005-519 (Establishing Rules of 1 

Procedure for Public Contracting and Personal Services Contracts; Repealing Ordinance 2 

No. 85-054; Repealing Resolution R85-159 and R98-1016) and Ordinance No. 2008-580 3 

(Amending Rules of Procedure for Public Contracting; Amending Ordinance No. 2005-4 

519) are hereby repealed in their entireties. 5 

 Section 14.  EFFECTIVE DATE.  This ordinance shall take effect thirty (30) 6 

days after its passage. 7 

PASSED this                 day of                                     , 2024. 8 
 9 
SIGNED this                 day of                                     , 2024. 10 

 11 
 12 

_________________________________ 13 
Mayor 14 
 15 
_________________________________ 16 
City Recorder 17 
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Proposed Update to 
Purchasing Policies
City Council Work Session June 10, 2024
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Two Considerations

Process

• Informal or Formal Not Required

• Information Required

• Formal Required

Authority

• Department Head Approval

• City Manager Approval

• Council Approval

• City Attorney

2
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Definitions

• Solicitation Agent  
• Department Head if it is budgeted in their departmental budget and they are 

conducting the solicitation

• City Manager if it is not in a departmental budget

• Purchasing Agent – City Manager

3
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Housekeeping

4
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Changes to Section 4

Currently

• We have been specifying state exemptions, which become out of date 
every time the state makes a change. 

Recommended

• Under the proposed ordinance we would just reference the Oregon 
Revised Statutes (ORS) that lists the exemptions. Future changes by 
the state for exemptions would automatically be added. 

Yes No 
5
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Changes to Former Section 6

Currently

• We have been repeating definitions from state law. 

Recommended

• Under the proposed ordinance we rely on the (ORS) for definitions. 
Future changes by the state for exemptions would automatically be 
included. 

Former Section 7 becomes Section 6

Yes No 
6
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Former Section 7 becomes Section 6

Section 7 is about solicitation methods for classes of contracts.

Recommended

• No Changes

Yes No 
7
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New Section 11 (Formerly 12)

Currently

• 12(B) All contracts shall have an “Approved as to Form” line

Recommended

• 11(B) All contracts over $10,000 shall have an “approved as to Form” 
line. 

Yes No 
8
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Changes Across All Three 
Personal Services

Goals and Services

Public Contracting

9
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New Section 10 (Formerly 11)

Currently

• 11(A)(1) Department Directors authority – less than $25,000, 
budgeted, and not to exceed two years in length

Recommended

• 10(A)(1) Department Director’s authority – less than $100,000, 
budgeted, and not to exceed three years in length. 

Yes No 
10
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New Section 10 (Formerly 11)

Currently

• 11(A)(2) City Manager authority – less than $25,000, budgeted, and 
not to exceed two years in length

Recommended

• 10(A)(2) City Manager authority – less than $100,000, budgeted and 
not to exceed three years in length. 

Yes No 
11
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Public Improvement Projects

12
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NEED TO PURCHASE
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NEED TO PURCHASE

Public Improvements – Recommended Flow Chart
Construction, reconstruction, or major renovation on real property
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What is a Public Improvement Project

• A project for construction, reconstruction or major renovation on real 
property by or for the City of Keizer. “Public Improvement” does not
include:

1. Projects for which no funds of the City of Keizer are directly or indirectly 
used, except for participation that is incidental or related primary to project
design or inspection; or

2. Emergency work, minor alteration, ordinary repair or maintenance 
necessary to preserve a public improvement. 

15
Page 69 of 85



New Section 7 (Formerly 8)

Currently

• 8(B)(2) Public Improvements Projects

Recommended

• No change in solicitation requirements, re-writes from 2005 and 2008 
incorporated together

Yes No 
16
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New Section 7 (Formerly 8)

Currently

• 8(B)(3) Transportation Public Improvements called out individually 
with limit of $50,000 using an any method deemed appropriate

Recommended

• 7(b)(3) Include Transportation Projects into all Public Improvements 
and lower the discretion of using any method appropriate to $25,000. 

Yes No 
17
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Personal Services Contracts

18
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NEED TO PURCHASE
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NEED TO PURCHASE
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Personal Service Contracts – Recommended Flow Chart
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New Section 7 (Formerly 8)

Currently

• 8(C)(2)(b) Personal Services contracts under $5,000 can use any 
solicitation manner

Recommended

• 7(C)(2)(b) Personal Service contracts under $25,000 can use any 
solicitation manner

Yes No 
21
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New Section 7 (Formerly 8)

Currently

• 8(C)(2)(c) Personal Services contracts above $5,000 but less than 
$50,000 can use any solicitation manner

Recommended

• 7(C)(2)(c) Personal Service contracts more than $25,000 but less than 
$250,000 can use informal solicitation manner

Yes No 
22
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New Section 7 (Formerly 8)

Currently

• 8(C)(2)(d) Personal Services contracts above $50,000 require formal 
solicitation manner (sealed proposals)

Recommended

• 7(C)(2)(d) Personal Service contracts more than $250,000 require 
formal solicitation manner (sealed proposals)

Yes No 
23
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New Section 7 (Formerly 8)

Currently

• 8(C)(4)(h, i & j) Architects, Engineers, and Land Surveyor’s were 
treated the same as Accountants, Physicians, Artists, and Attorneys 
(i.e. all exempt personal services contracts with no amounts)

Recommended

• 7(C)(4)(h, i, & j) Architects, Engineers, and Land Surveyor’s over 
$100,000 must be formal in accordance with ORS 279C.110(10)

Yes No 
24
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New Section 7 (Formerly 8)

Currently

• 8(C)(4)(k) cumulative amendments cannot exceed $50,000 of 
personal services contract exemption awards – Council approval 
needed over $50,000

Recommended

• 7(C)(4)(k) Change $50,000 to 25% - this only applies to personal 
services contract exemption awards - Council approval needed at 
25%

Yes No 
25
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Goods & Services
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New Section 7 (Formerly 8)

Currently

• 8(D)(2) Goods and Services Under $150,000 can use informal 
solicitation

Recommended

• 7(D)(2) Under $250,000 can use informal solicitation

Yes No 
29
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New Section 7 (Formerly 8)

Currently

• 8(E)(1) The solicitation agent can award contracts under $5,000 
solicitation

Recommended

• 7(E)(1) The solicitation agent can award contracts under $25,000 
solicitation

Yes No 
30
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The End

31
Page 85 of 85


	1. CALL TO ORDER
	2. ROLL CALL
	3. DISCUSSION
	a. Public Contracting
	Staff Report
	ATT_CC_Procurement_6 10 24
	PP_Flow Chart_City Purchasing Processes_6 2024


	4. ADJOURNMENT

